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Wings! to symbolize the service of the 
Underwood Portable—to show that from its 
keys words leap in swift flight; imagination 
soars; thought speeds onward; all that lives 
in heart and mind is given freest expression. 


The Portable is obtainable at Underwood offices in all principal cities, or direct from 
the Underwood Typewriter Company, Inc., Underwood Bldg., New York. Price $50. 
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4 The Sensitive Ear 


/ By I. H. 
Chicago, 


TO 


M ATTI R how T ipid one may have 
been as a shorthand writer, her eth- 





1 ciency is lessened if her hearing is grow- 
gy more and more detective as she grows older. 

q \ sensitive ear is { is important to th 
enographe is nble finger ind quick 

iking, ind the keener ons he ing, other 

ings being ‘ jual, the hig Vr Sa iried posi 

ym will she bn ible to hold. 1) Iness of 

iring retards speed as much as lack of mar 

| dexterit\ The rn ensitive your ear©r 

drums are to sound waves, the quicker your 
iditory nerves can perceive, separate nd 

classify imp Ss! s derived from those sound 

; waves and carry them to your brain, the mors 
rapidly you can write shorthand. So the st 
ywrapher should cultivate a quick ear, and 

guard against an ing and everything t t 

has a tends to blunt her sense of hearir 

People with introspective habit mind, 
elf-conscious people, those who are often " 

brown study, ire more apt to have defective 


always alert 
Ther lore t he 


should cultry ite tthe | il t oT 


hearing than those who ars 


ilive to their surroundings 


stenographer 


taking notice of everything that 1 sid in hes 
earing, but there should be no unnecessary 
vse or idl ilk in the ofhce where she works 
Pe yp ire apt to have t he sense ol hearit 
lunted when they are forced to work wher 
there is much noise and cont usio with which 
they have thing to do, where they ‘ ) 
busv and so | eoccupied und ti ey 
vrow accustomed to the noise until they are 
scarcely aware of it Such environments get 
them into the habit of paving no attention 


unless someone comes and calls them by name, 


when the, come out ol then self-cons« 10Ous 


self-centered mood with a start 
. This is a bad state of things for a stenog- 
rapher, and in time it will very likely render 
= her sense of hearing less acute In the same 


way, people who work around machinery, wit! 








Motes 


Illinois 


its ceaseies l ir 11 otten have bl inted 
hearing and occasionally become quite deaf 
lo many peop me ce ee of deat ne snot 
Ll great musiort ‘ rt to the sten wrapher 
even a slight deat nm is as serious a handicap 
as almost tota of hearing would be to one 
following s ‘ er voca f 
rt more ta the condit! Ss sur 
rounding you, the better stenographer you wi 
be. though of « ‘ should take prick i! 
your abilitv to do good work and a lot of it, 
no itter what your environment Still, the 
mportance of working amid ideal conditions 
should not Ix t ht of During mv short 
} rd « ireeT | e known tw t¢ Ot iphers 
who became in ble of holding positions on 
ount of deafnes One of them was ex 
cm dinel\ at il, al it in become oO alter he 
had grown old, after writing shorthand ntil 
| was t | for a t r kind of office 
“ rk nad, as he t ) t himsell too proud to 
do : jal I vent down grade until he 
bye rhe > : ) \ there are man 
ter iphe » wo | doubth be hold 
" better pos ' | ' nev are {their hear 
“ ‘ 
| know fro ence that thi i sub 
ect ol ag ocd | ortance Il know, too 
{ 1 stenoer i to he ir well 1s 
t into co eT emplover ot 
} tt is thie ’ ote ul ed 
1) she is gi ! i d« 1M i the 
. 4 hy ‘ 4 ‘+ t he ‘ re 
' ‘ iplo ‘ t ré i t¢ wr ne wit! 
i keen se of | r I once took a posi 
tion as stenosg to the secretar nd of 
hice manager ol we pra kk kX h . d lac 
ing i man W ‘ he ring was beco ny cle 
fective This se was a verv busy man 
and had a « wd at nd his desk 1 h of the 
time. and as the stenographer’s desk touched 
nis tl Ss 1 cle it nec iryv tor him to have in 
istant with keen ear I was impressed by 
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the care taken by this man, at the time he em- 
ployed me, in ascertaining that my hearing 
was good. My employer hired all the ste- 
nographers in his office, and in several other de- 
partments of the packing plant as well, and I 
naturally heard him questioning a number of 
different applicants for these positions. I 
do not think he failed in a single instance to 
question them as to their ability to hear dis- 
tinctly. 

If possible to avoid it, no stenographer 
should work in an office where company is en- 
tertained, where there is a great deal of loud or 
useless conversation, laughter and confusion, 
and if you do fall into such a situation you are 
justified in making a change as soon as you 
find a place paying the same or a better salary 
where the environment is such that high-class 
work is possible. A stenographer should not 
allow herself to form the habit of being totally 
unconscious or oblivious of conversation 
around her, as this has a tendency to render 
her dull of hearing. By this I mean, of course, 
a stenographer who is an expert as a Slenog- 
rapher, who holds a hard position where 
there is a great deal of work to turn out, and 
where she does nothing except write short- 
hand. There are, of many places 
where a stenographer has to do other work, 
where she assists her employer in various ways 
other than in writing shorthand, handling a 
more varied class of detail work than the girl 
who does purely shorthand work, and of course 
she must be more versatile, but such girls are 
not as valuable as stenographers as are those 
who do shorthand work exclusively, and who 
work under ideal conditions, who want to fit 
themselves for taking testimony in court, and 
It is to this class 


course, 


for reporting for the press. 
that I address these words of advice 
who want to take advantage of everything 
that boosts them along the upward way to 


people 


greater success. 

The stenographer should take good care of 
her ears. She should avoid taking cold. She 
should dress comfortably and uniformly, being 
as careful not to wear too much clothing as 
about not wearing enough. She should avoid 
getting into a chronic catarrhal state of health, 
as this causes more defective hearing and deaf 
ness, perhaps, than anything else. She should 
be well-clothed about the throat and chest, 
but not overdressed. When out in very cold 
weather or snowstorms, it is best to 
protect the ears with loose muffs or a cap that 
folds over the ears, or by a high coat collar. 

Avoid blowing the nose violently in case of 
cold. This sometimes spreads the inflamma 
tion into the Eustachian tube and 
deafness. 

It is a very foolish and dangerous habit to 
be scratching the inside ear canal with pins, 
and if persisted in it will in time very likely 
produce at least a partial deafness. Keep the 


severe 


causes 


WRITER 


FOR JULY 


outside ear clean and let the inside alone. Na 
ture has furnished a cleaning apparatus { 
the ear passages. The entrance to the au 
tory canal is guarded by fine hairs that k 
out dirt and insects. In the lining membr 
of the canal is an oily, yellow, bitter wax, a: 
on account of this no insect is apt to enter t 
canal. It accident that an ins¢ 
ever gets into the ear. The quickest way 
get rid of it is to drop in a little sweet oil, whi 
will either kill it or drive it away. The wax 
the ear is absolutely necessary to keep it ir 
healthy condition. Never try to get it o 
Remember that nature will not let the in: 
ear become dirty. Never insert the end of 
wet towel or cloth into the ear to try to wa 
out the wax. Washing the auditory car 
with soap and water is injurious, as in tl} 
way the wax is moistened and 
collects dust and dirt Never put <« old water « 
any other cold liquid in the ear. When goin 
in swimming insert cotton or wool in the e 


is only by 


more easi 


Some diseases, such as measles and scarl: 
fever, occasionally leave the auditory canal 
a diseased condition, on account of the wax 
cumulating in lumps and becoming dried a: 
hardened by fever. This can be removed | 
dropping a little warm sweet oil into the « 
and allowing it to remain until the wax be 
comes softened. Then wash out the ear with 
fountain syringe, using a pint of warm water 
without soap. 

The proper care of the ears is of great in 
portance to everybody, but to no class, pos 
sibly, is it so important as to stenographers 
Acute 
constant watchfulness, of being always alive t: 
your surroundings, and of keeping the ears in 


hearing is a matter of cultivation, of 


proper condition 
ele. *. 


- is 


Annual Roll of Honor 


WE thought last month’s list had 
pleted the 100% subscription 
for the season, but here are some additional! 
the 400 mark! 


com- 
clubs 


entries boosting the list 
Have we missed any others? 
IDAHO 
Bostrom, Gooding College, Gooding 
MINNESOTA 
Elsie M. Ostrom, Independent School District No 
WYOMING 
Kemmerer High School 


past 


Richard J 
12, Ely 


Kemmerer 


Caroline M. Markey 


You will be interested in seeing what good 
progress your clubbing is making: 


1923 | 


ee | 


19??* 


| 1918 1919 | 1920 1021 | 


208 258 $37 274 ~«*| 199 | 401 


* Returns incomplete 

This season's record is a splendid advance 
over the past two years, and breaks all pre- 
vious reports. We are proud of you clubbers! 
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ES) Asked & Answered Es 


disjoined 


circle used 


Why is the word miracle written m-i-r and 
k tor 4 Why is not the 


after m? 


acle reversed 


The word miracle is written as it is because 
the reversing principle is applied only to the 
last letter of the the body of a 
word when there is line on 


word, or in 
a straight which 


to reverse the circle If miracle were written 
in full there not be an 


to apply the reversing principle. 


would opportunity 


e e ° 


ble is joined it 


tderable? The 2 


If the 6 for “i istble and 
is it not joined it 
because 


ptal not be 


wordsign in acceptable, it car 

sign, and the s is not the last letter of the word 
derivatives of wordsigns are 
disjoined the last of the 
wordsign is given, as in sooner, longer, teacher, 
practice the 


In theory the 
unless consonant 
firmer, former, charger. In 
letters forming the 
when the form is distinctive and the joining 
facile As visible word 
signs, the » for 
acceptable the sharp angle renders the form 
both and facile: in considerable 
the angle is not sharp betore the the 
be neither distinctive 


derivatives are joined 


and reversible are not 


“ible” is not disjoined. In 


distinctive 
b and 


form would therefore 


nor facile, hence we prefer to disjoin 
° - ¢ 


questions about the prefix ‘‘re 


I want to ask some q 
The general ruk 
the ¢ before 
horizontal and 
So tar 
any uniformity in the case of 
thought I had discovered the ruk 


and where it is sl 


was to on 
before 


gave me 
retain it 


which my teacher 


downward characters and 


upward characters, as in rebale, rewrite, 
But I have been unable to not« 


characters At 


retail so good 
wnward 


one time I that where 
the ¢ is long 
tained as in resolve 
omitted), residence 
resignation (inserted revoke (omitted), revocation (it 
recite (omitted), recitation (inserted); but I find 
following words which are given in the Short 
reservation; ré 


it is omitted ort it is re 


omitted resolution (inserted 


reside (inserted): resign (omitted 
serted 
that in the 
hand Dictionary the ¢ 
pair, reparaiion; reo 
form 
reprimand, register, res pile 
Would it not be better to omit the « ij 
the ¢ t 


is omitted: reserve, 


revoiulion report, reportoriai; re 


reformation; refuie, refutation; also refuge, reprehend 
repltie 

or else 
is shorter 


retain it in all cases where 


We admit that there is a lack of harmony 
in a few instances in the application of certain 
rules of abbreviation which have been intro 
duced in recent years, The reason for this 
is that some of the original forms have sur- 
vived because, while the application of the 
new rule may give better results applied to 
the majority of words coming under the rule, 
yet there are words in which the old 
form is more The use of r for ‘“‘re’’ 


has been one of the most troublesome of these. 


some 


facile 


is you say, the rule is « 
of application: downward 
and where the ¢ sounded, t! 
is omitted. In general the vowel is ret 
where the e 
If you will examine 
the 


In most cases, 
betore charact 


is strongly 


is short 
the forms for the w 
cont 


short ¢ is omitted 


in which 
to the 
this the case of 
be awkward to write if the 
lake, for example, the word reser 


Che 


s and v to 


general rule you will notice 


is done in forms that w 
cire le were 
serted 
written betw: 


and to i 


circle must be 


tion 


“serv: 


express 
a circle in “re,”’ thus having two circles v 


so small a character as s between the: 


especially where a change of direction in 
would 


strokes is necessary 


that 


ing the 


an outline could not be executed y 
facility 
with ref, rev—reft 


In words beginning 


refutation, revolution, et« there is a na 


inclination to omit the vowel, whether 


long or short, as an easier joining is secu: 
cours 
special form given in the Short Vocabu! 
at the end of the Manual We also pre! 


to omit the vowel in joining repr, whether 


by so doing Revolution is. of 


be long or short, for the sake of greater cl 


ness in rapid writing. In the case of deriv 
tives of wordsigns, as in the word reportor 
we naturally use the same form as in the pris 
tive word. In words composed of the syllal 
‘re’ and a suffix, as in reputation, requ 


requisite, we use r tor ‘re 


> « * 


Will you kindly enlighten me as to why you 


denial with a disjoined ! 


Because the root word, accident 


viated 


e ° e 


I should like t« s written without a 


write cares with ar 


ask Why gre 


when we angle, as shown on Page 


Note (b 

Che reason for making an angle in formi 
the plural of certain wordsigns ending in 
vowel is to distinguish them from other word 
to make t! 
distinction, cares a 
case would be represented by the same for: 
and there are possibilities, though extreme 


In the word cares it is necessary 


because, otherwise, 


rare, where there might be a clash, as in th« 


question: ‘“‘Have you any case (or cares 
The words gives and guess are different parts 
of speech and could not clash, therefore it 


unnecessary to make the angle, 
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The Courage of the Commonplace 


$y Mary Raymond Shipman Andrews 


Copyright, 1911, by Charlies Scribner 


[Reprinted in si 
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(To be continued next month) 
&» 
{ty ° 


Speed— Plus! 


nor dictaphone who cou 


4 bee president of a large motor car con- found neither man, woma 
cern in Omaha, Nebraska, having had get to first base with n ver far r catch-as-cat 


can I write shorthand so fast that I have to us 


difficulty in getting a satisfactory stenog- specially prepared pencil with a platinum point, a 

rapher, as a last resort put the following a water cooling equipment that I have had construct: 

advertisement in one of the local newspapers: ®t 2" exorbitant expense, a notepad made of asbest 

, ; . ’ " , , composition covered wit! human hide. ruled with su 
WANTED: First-class, high-grade stenographer; salary phuric acid, and stitched with catgut 
no object; must get it as fast as | dictate, and get it right; , - 

; stant onen at eneodia 

must be absolutely accurate; must have human intelligence. I run with my cutout of at all speeds, and am 

'f you are not a crackajack, do not bother me. fa 

of human lightning, on a perfect 36-inch frame 

This is one of the replies he received: to one-thousandth of an inch. At hot 


t. a guaranteed, double-forged, oil-tempered specim« 
grou! 
air juggling y« 
' have nothing on me 
I note your requirements as aired in the newspaper , : —— . 
r ot If you wish to avail you of the opportunity of 
and hasten to make inquiry as to this strenuous business 
, lifetime, wire me; but not unless you are fully prepar 
that takes such an extraordinary stenographer. . 
to pay the tariff for such services I am so nervous tl 
ger I 
than prepared mustard—as I have searched in Europe, 
Airope, Irope, and Hoboken in quest of someone who 


could use my talents to advantage 


Your advertisement appeals to me strongly, stror can't stand still long enough to have my dressmak 
measure my clothes. Spare your time and money unless 
you want to pay at least $5.00 a week in cash or 
its equivalent. 


When it comes to this chin-music proposition, I have l. M. Wideawake 
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\lore School Contest Results in Shorthand and Typewriting 


Fresno County, California 
rye 


have been busy 
practicing for the Lion’s Club Cup, 
they bettered their records markedly in 
Third Annual Contest, which was held 
Fresno, April 20. Selma remains easily 
e winner this year, taking the 26 highest 
ints in two out of three typewriting and 
rthand contests, 
nd this year the 
nning novice rec- 


must 
year in 


schools of Fresno County 


spending a 


in typewriting 
t words, net 
ry nearly equals 
e winning amateur 
ord of last season 
56.7 words, net 
The team added the 
yrthand laurels al- 
to their victory, 
th an average ol 
“o> accuracy, an 
crease of 2%) over 
st year's 
verage 


Fresno, this year, 


winning 


imped into second 
lace inamateur typewriting, and added eighth 
that class and fourth in the novice class to 
eir shorthand points, making a tota! of 
en for the team. The Coalinga tean 


ve points for their records made in type 


won 


vriting and shorthand; and Clovis four, for 
econd place in novice typewriting. 

Mr. J. R. McKillop, principal of Selma 
nion High School, has sent us a picture of 
winners of their and no 


e point team, 


Instructors and Selma Team 


wonder they are smiling proudly, for the 
Lion's Cup is the permanent possession of the 
school this year, as it has been won twice in 
made when the 
cup was donated two years ago. Standing in 
front of Mr. McKillop, from left to right, 
are Miss Selma typewriting 
teacher, Elizabeth Barton, winner of second 
place in shorthand, Ruth Jensen, fifth place, 
novice typewriting; Ray Woodhouse, first place 

in shorthand and 

third in typewrit- 

ing; Louise Joseph- 
tied for sixth 
place in shorthand; 
Verda Breakenridge, 
first place in novice 
typewriting 
fourth in the ama- 
teur class; Edna 
Warrell, tied for 
sixth place in short- 
hand; Miss 
Sweet, the short- 
hand 
and seated are Alee 


succession—the provision 


Petersen, the 


sen, 


and 


and 
instructor; 
Casaday, first place 


winner in 
typewriting, and 


amateur 
Northrup, fifth 
typewriting. 

The Coalinga typists made some interest 


Dorothy place in amateur 


ing records in the professional class, as you 

Reedley, 
also scored 
points in the typewriting events. Flora Belle 
J in and Zelma Henton tied for first place in 


will see from the table following 


Fowler, Kerman, and Riverdale 


the spelling contest with a grade ot YR eac h, 


and Zelma took the rapid calculation honors 


Shorthand 


SCHOOL 


Selma 
Selma 
resno 
oalinga 
resno 
Selma 
Selma 
Selma 
Fresno 
resno 
oalinga 


STUDENT 


Ray Woodhouse 95% 
Elizabeth Barton 92 
Estelle McPherson 92 
Mabel Hill 92 
Fiva Brant 
Edna Warrell 90 
Louise Josephsen 90 4 
Leone Hemmingsen 9 
Eva Wakefield 87 *% 
Roberta Barhydt 
Marian Shultz 86 + 


PERCENT 
ACCURACY 


91% 


RO 


Typewriting 


Professional 


OPERATOR 
Clyde Chelf ( 
Mabel Hill ( 
George Dorman ( 
‘ 
( 


MACHINE 
Kemington 
nderwood 
nderwood 
Remington 
Underwood 


Vivian Lord 
Florence Leal 


ScHOOoL 


Net Worps 
A MINUTE 
67 
63 
SS? 

51 

49.7 


Errors 


Coalinga 42 
Coalinga 822 2 40 
Riverdale 7 J 29 


Ruth Sneadker 
Edith Gould 
Anna Frame 


Underwood 
Underwood 


(Continued on page 444 





MACHINE 
Underwood 
Remington 
Underwood 
Royal 
Underwood 
Underwood 
Underwood 
Underwood 
Royal 
Remington 


Royal 
Royal 
Underwood 
Royal 
Underwood 
Remington 
Underwood 
Underwood 
Royal 


Underwood 


THE 


STUDENT 
\lee Casaday 
Roberta Barhydt 
Ray Woodhouse 


Verda Breakenridge 


Dorothy Northrop 
Margaret Lawrence 
Marie Hughes 
Estelle McPherson 
Clara Jensen 

Marie Toews 


Verda Breakenridge 
Aleta Niermeyer 
Louisa McCroskey 
Evelyn Reeder 
Ruth Jensen 

Leah Garabedian 
Le'a Kinder 

R -becca Kelly 

Y neko Toyoda 


ldred Forrester... 
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Amateur Typewriting 


ScHoot 


Selma 
Fresno 
Selma 
Selma 
Selma 
Coalinga 
Coalinga 
Fresno 
Selma 


Reedley 


Novice Typewriting 
Selma 
Clovis 
Coalinga 
Fresno 
Selma 
Fresno 
Coalinga 
Fowler 
Selma 
Kerman 


JULY 


oes 


ie cS 


— a et et ee 
wu Oe 


Net Wo 
A Min 


62.1 
59 
59 
56 
54.9 
<>? 
5? 
S? 
51 


50 


Delaware County, Pennsylvania, Typewriting Contests 
Results of First-Year Contest 
Ner Wor! 
NAME SCHOOL Gross ERRO A MINUTE 
Marion E. Moore Ridley Park 1109 25 57 


Florence Ernst Lansdowne 954 50 
Katharine Harley 
Mildred Stewart 
Esther Howard 
Grace Bartow 
Dorothy Lombard 
Dorothy C. Cole 
Muriel Slack 
Esther Kerr 
Lewis Davison 
Winifred Harrison 
Ellen Goeltz 
Beatrice Martin 
Edward Tindal 


And nine others 


Sarah Davison 
Mary Sechrist 
Mary Ford 

Mae Clouser 
Florence McCaskie 
Esther Wilson 
Ella Kerr 

Eleanor Quinn 
Margaret Beadle 
Isabel Dawson 
Martha Whitcroft 
Mary Stutzenberg 
Amelia Karwan 
Helen Smith 
Yvonne Haven 
Jane Frantz 


And eight others 


Mary Sechrist 
Sarah Davison 
Mary Ford... 
Florence McCaskie 
Esther Wilson 


Esther May Reid 
Mildred C. Bruce 
Amelia Karwan 
Mary Ward 

A. Theo. Lofgren 


Margaret M. Beadle 


Dorothea Johnson 
Kathryn Wynne 
Mary Stutzenberg 
Margaret Andrew 
Elizabeth Mirkil 
Isabel Morrison 
Martha Whitcroft 
Mar Bernhart 
M nm E. Geyes 
Mary J. Conlin 
Esther Kerr...... 


Chester... 
Ridley Park 
Chester... 
Ridley Park 
Chester... 
Upper Darby 
Ridley Park 
Upper Darby 
Lansdowne 
Glen-Nor 
Ridley Park 
Chester 
Lansdowne 


Second- Year Contest 
Ridley Park 
Ridley Park 
Ridley Park 
Ridley Park 
Upper Darby 
Chester 
Upper Darby 
Ridley Park 
Haverford 
Chester 
Upper Darby 
Lansdowne 
Upper Darby 
Chester 
Upper Darby 
Chester 


Free-for-All 
Ridley Park 
Ridley Park 
Ridley Park 
Upper Darby 
Chester 
Upper Darby 
Ridley Park 
Chester... 
Chester 
Upper Darby 
Chester 
Haverford 
Haverford 
Lansdowne 
Ridley Park 
Lansdowne 
Lansdowne 
Chester.. 
Haverford 
Upper Darby 
Lansdowne 


s Upper Darby 


Haverford 
Upper Darby 


952 
957 
891 
924 
882 
963 
956 


1069 


788 
798 


1052 


785 
869 


— me 


nd be 


www ween 
ae ano 


eww es 
wma 


—— 


_ 
—anNNnIAnNwWNwe 
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Pennsylvania Porto Rico 


ELAWARE County, Pennsylvania, or "| BE contest spirit is spreading widely 
ganized a typewriting contest last season not only in this country, but to the 
er Mr. Kimball’s management. The Islands as well. The interesting picture here 
nd Annual Contest, held April 28, this shows the winners of the Interscholastic 
was conducted by Mr. George W. Gas- Shorthand and Typewriting Contest held 
World’s Amateur Champion, in Ponce, Porto Rico, March 23. 
lents competing from Chester, Glen The contest was organized by the 
Haverford, Ponce High School 
sdowne, Upper ’ 7s “ le Commercial Club, a 
rby, and Ridley group of students 
k, for the silver in the commercial 
ng cup trophy fl ’ ‘ department of the 
red by Mr. Free- high school, and the 
in P. Taylor, of silver cup offered as 
iylor School, , | the prize for the 
iladelphia. Rid- winning school was 
Park repeated donated by the 

s performance by ) club [wo Gregg 
nning the cup, of medals were given 
aking 15 out of 18 as first prizes to 
nts—not quite as : the individual win- 
sy a victory as ners in shorthand 


y had last season, ind typewriting 
Mayaguez Winners “Our team won 
. Left to right: Rafael Rigual. Rafad Martines, Maria Martines, WWliar 
rything before Torres, President Mayagues High School Commercias Club, and Dario N win » silver ¢ up for 
18 out of 18 the hool,"’ writes 
Sarah Davison, . dele L. Lejeune 
lastest operator, ’ ‘ad ofl the com- 
» scored 72 words mercial department 


minute in the | it Mayaguez. “‘Ra- 


en they swept 


! 


ynnd-year class, fael Rigual won the 
eived $5 in gold, Royal typewriter 
| in addition a a offered as first prize 
ill silver loving for shorthand and 
Second place typewriting com 
nner received $2, bined; Maria Mar 
| third place $1. tinez, the gold medal 
The contest was : offered as first prize 
vened by a free- in shorthand; Rafael 
ill race in addi- Martinez, the gold 
to the regular Ridley Park Team edal offered as 
and second Left t: Mae Clouser, Mary Sechrist, Marion ¢, Mary Ford first prize in type 


and Sarah Dameon (knee sng 
tests. 


Northwest Missouri High School Association Contests 


N THE Northwest Missouri District Con errors only—and Merbel Thompson, of 
test at Maryville, April 28, three papers rrenton, came in second, with 99° ,—five 
| for first place in junior shorthand, and errors; Benton High, St Joseph, third 
without errors! The errors in typing Rosalie Walsh securing 96°, accuracy St 
re taken as a basis for the decision, giving Joseph again won the leading places in typ« 
place to Merea Williams, of Maryville, writing, both junior and senior, Wilma 
ond place to Irene Townsend, of the Gloshen, of Benton High, leading the junior 
iton High School at St. Joseph, and third class with 49 words net, and Naomi Dailey 
ice to Lela Parnell, of Trenton—all with and Florris Dittemore, of Robidoux and 
1% accuracy. This was a 300-word test Benton, following with 48 and 47. Robi 
tated at 60 words a minute. The senior doux captured both first and second in the 
t (500 words at 100 words a minute) was’ senior, Nellie Rutter netting 59, and Elva 
mn by Ethyle Randall, of Lafayette High, O'Neil 58, while Esther Sietzen, of Benton, 
Joseph, with an accuracy of 99.6%—two scored 57. The leading records follow. 





NAME 


Merea Williams 
lrene Townsend 
Lela Parnell 
Helen Burwell 
Frances Knopinski 
Aura Dennis 
Gladys Ross 
Juanita Wyrick 
Laura Cicewski 
Clarence Million 
Jimmie Hedgepeth 
Martha Russ 
Mildred Hartman 
Pauline Mattox 
Albert Shoemaker 
Esther Hull... 
Dorothy Jones 
Louise Voltmer 
Allene Ligon 
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Results of Northwest Missouri Contest 
Maryville, Missouri, April 28, 1923 
Shorthand 

Class A* 


300 words dictated a 


Juniors) 
f 60 words o miuule 


TYPOGRAPHICa: 
ERRORS 


TRANSCRIBING 
ERRORS 
0 


SCHOOL 


Maryville 
Benton, St 
Trentor 
Robidoux, St. Joseph 

Robidoux, St. Joseph 

Lafayette, St. Joseph 

Maryville 

Benton, St. Joseph 

Robidoux, St. Joseph 

Rockport 

Rockport 

Robidoux, St. Joseph 

Lafayette, St. Joseph 

Savannah 

Excelsior Springs 

Maryville 

Cameron. 
--Robidoux, St. Joseph 

.E Springs 27 14 


Joseph 0 
i] 


And three others. 


*Hince three papers tied for first place, 
typographical! errors decide the rating 


typographical errors were counted. The rating given is based on transcription errors and 


Ethyle Randall 
Merbel Thompson 
Rosalie Walsh 
Floye Skaith 
Helena Schuele 
Leila Stotts 
Cecelia Gallagher 
Edwin J. Swails 
Mildred Swafford 
Helen Wyant 
Nelly Rutter 
Mildred Peck 
Pearl DeNeen 


And eight others 


MACHINE 


Jnderwood 
Inderwood 
Inderwood 
Inderwood 
Inderwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood.. 
Remington 
Underwood 
Woodstock 
Underwood 
Remington 
Underwood 
Underwood 
Underwood 
L. C. Smith 
Underwood 
Underwood 
Underwood : 
And four others 


Underwood 
Underwood 
Remington 
Underwood 
L. C. Smith 
Remington 
Underwood 
Underwood 
Remington. 
Underwood 
Underwood... 
Underwood 
Underwood 
Underwood 
And two others. 


Class B (Seniors) 
(500 words dictated at the rate of 100 words a minute Net 


Lafayette, St. Joseph _ 2 498 
Trenton : 5 495 
Benton, St. Joseph 19 481 
Robidoux, St. Joseph 8 47 

(ameron 6 464 
Robidoux, St. Joseph 38 462 
Benton, St. Joseph 41 459 
Robidoux, St. Joseph 43 457 
Richmond . 45 455 
Robidoux, St. Joseph 454 
Robidoux, St. Joseph 76 424 
Robidoux, St. Joseph 411 
Maryvilk 409 


ERRORS 


Typewriting 
Class A (Juniors) 


Net W 
A Mi 


NET 
WorpDs 
493 
480 
408 
447 
443 
442 
452 
440 
421 
4i4 
410 
409 
407 
191 
385 
$81 
371 
348 
346 
$42 
328 
323 


SCHOOL Gross ERRORS 


Benton*® , 623 13 
Robidoux* 10 
Benton 588 12 
Robidoux.. $47 10 
Maryville 523 8 
Benton 542 10 
Robidoux 662 21 
Benton... 530 7) 
Chillicothe 441 
Maryville 444 
Maryville 490 
Richmond 509 
Rockport 

Maryville 

Maryville 

Rockport 

Chillicothe 

Trenton 

Rockport 

Robidoux 

Plattsburg 

Rockport 


NAME 


Wilma Gloshen 
Naomi Dailey 
Florris Dittemore 
Wayne Beall 
Mary Oakerson 
Helen Vaughn 
Maida Stotts 
Novella Lake 
Eugene Wilson 
Evangeline Bithos 
Gladys Ross 
Helen Gibson 
Walter Mulvania 
Esther Hull 
Merea Williams 
Jimmie Hedgepeth 
Gladys Hooker 
Merbel Thompson 
Earl Riggs 

Hazel Pruett 
Susan Porter 
Clarence Million 


mw oO 
fee ee eee ene & 


ot 
> 


NN tw 
-unun 


Class B (Seniors) 


Robidoux 
Robidoux 
Benton 
Richmond 
Excelsior Springs 
Maryville 
Benton 
Robidoux. 
Maryville 
Robidoux__. 
Trenton 
Robidoux 
Robidoux 
Robidoux . 


Nellie Rutter 
Elva O'Neil 
Esther Sietzen 
Sidney Ewing 
Allene Ligon 
Pear! DeNeen 
Lucille Kieffer 
Helen Wyant 
Cleo Holt 
Dorothy Howard 
Harold Davidson 
Louise Vogel 
Merle Williamson 
Kirkland Bush 


@Bentoa High Schoo! and Robidouz High School are located in St. Joseph. 
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Idaho District Commercial Contests 


\ ) state contests are he! lal Southwestern on t! it Boise; Eastern 
the districts are so widely separated at St. Anthony pril 2 ind South Cen 
e chosen for the district events varies tral, May 5, when ents were staged at 
Northern District having held its Buhl Miss ' br ington, Supervisor of 
est at Spok ine, April 7, at the conven (ommercia lu rT i laho, sends us 

of the Inland Empi 


Sout he ert il 2 catello winning stu 


Teachers’ Asso summary vent d pictures of the 


lents 


NUMBER OF 
NUMBER OF YEARS SAME 
SCHOOLS Con- Hoot Has Won 
TERI TESTANTS SUP! NT wD . ( ' 
! Spokane Apr bay 6 Ww 
astert Pocatello AY 2 100 T 
vester Boise il 27 45 
7 ~ Ant} y : ? cs 


ntra Buhl 4 


Shorthand 


I 
PERCENT 
Town CONTESTANT 1s! ACCURACY 
American Falls ry 6 
idaho fF alis Belle Collet 
Twin Fall ternice Willner 
Blackf \ irey Bennett 
oneta Johr 
Charles Tenne 
Raymond Dur 
Olga Knudsor 
Anna Hicks 
Odessa Dahars! 
Rosa Keller 
lildred Stoke 
Thelma Hill 
Lent Hoff 
Myrtle Haugse 


II 
Camille Collins 
: Lois Warner 
rm : ntl \ Tila Johnson 
ern onnet : Virginia Howard 
astern Ar cz l Ina Wilson 
I I Maurine Mullener 


estern Kathrvn Haitkopf 


entra! 


l y pe@riting 
I 


RANK IN Net 
CONTESTANT List I ERRORS A 
Hare ' 11 

\a ol 18 

L_AWSBOT ‘ 6 

ard Myers t 4 ! 
wetta Jones 
leasie Henry 


garina Char 
rieda Pabst 
Genevieve Quayle 
Juanita Bybee 
Dorothy Shireman 
th Central wil Genevieve Wilcox 


I 
Evelyn Buchana 
I 
I 


Il 
Ezilda Rizzonelli 
Georgia Hicks 
Floy Beagles 
western Nam} r a Jacobson 
eastern \ Woneta John 
rn t mth Parke Soule 
western Bois Helen Martin 
western amps Vineta Dyas 
Central th! Rarbara R igg 7 ‘ 
r Idaho Falis rene Lore} 48 
easter American Falls Orpha Sweeten ol ae 
eastern Blackfoot Grace Miltenberger ] 44 
Central Ruhl Nellie Pierce nd 100 ; 44 
hern Pri ~et River Tar en Pars ne TT} . 7, 


Central Twin Falls Zillma Wright o1¢ 41 °4 
®Tcn minute test: all other records made on basis of 15 minutes Continued om page 448 
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Bookkeeping 


DigTRICT Town CONTESTANT 


David Falk 
Thella Hess 
Mabel Jensen 
Stanley Brewer 


Boise 
St. Anthony 
Oakley 


Pari 


Southwestern 
Eastern 

South Central 
Southeastern 


Rapid Calculation 
Melba T! 
Kennet 
I 


Southeastern 
Eastern 
South Central 
Spelling 
Fred ¢ 
Ken 


(hg 


sarner 


eth Winds 


yutheastern 


NX 
I 


astern 

South Central 4 Tenney 

Pe hi 
enmansbip 


Iva Hackworth 


Zoe Shaw 


Eastern 
South Central 


Gooding 


used i ach di 


are in the order of 


iricl and vartou 


the « 


tt material n 


in” 


(Inasmuch 
for rapid calculals 


i€o 


ds penmansnt] ine da ynl 


Idaho Contest Winners 


Eastern District 
Upper Row Irene rey, 
Daroid Smith, Benneth Wind- 
sor, Rosa Kdlar Middle Row 
—Juaniia Bybee, Lois Warner, 
Deasie Henry. Lower Ro 
Belle Collett, Maurene M uli iner 


South Central District 


Piret Row—Mre. Edith Everson, E.R. 
Byrne. HW. W. Barry. Second Row— 
deft to right) Mildred Kingery, Bar- 
bera Rugg, Ndlie Pierce. Third Row 
—lHienry Lacy, Raymond Duncan, 

Blanche H ejtmanek 


, 


u 


Southwestern District 
Top Row—Mre. Mame L. Hand, Luella Stone, Bthalyn Lea- 
man, Spencer Lewis, Edith Morehead, Hazed Dotson, Mr. Cari 
S. Underwood. Bottom Row—Cectl Riordan, Anna Hicks, David 
Falk, Olga Knudson. Helen Martin, Miss Ruth Hil. 


mer, Chas. Cotant 
Wraaptr, Theresa 


(Reports continued on page 452) 


Top Row (left to right 


Quint, Biner Ndeon 


JULY 


RANK IN 
DIsTRiIcT 
First 
First 


Df 


‘ 


Northern District 

Kou aft to right Frieda 
L. Laidlaw (I natructor), Lent 

Lewer Row—Camille Collins 
Enida Riasonals 


per 


Southeastern District 

Wiliem Hanson, Harold Misenhi- 
Laura Mae Johnson, Haden 
Therd Row— Margery 
Edgar Jacobse, Millie 


Second Row 
Wagner, Hazel Dareon 
Orpha Sweden, 

Nedeon. 
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149 


The Prineiples’ 


r 


Conducted by W. W. Lewis 


Head of Theory Department, Gregg School 
6 North Michigan Avenue, Chicago 


Save Our Shorthand 


“SHE S. O. S. call in 
R SHORTHAND 


\« evel 


The Notebook 


TILIZING 


thand 


short n 
the very 
iorthand outline is 
a hastily t led long 
, compact notes 


ider than 
nm into 


you jumptirom s! 


and then | k again 


“4 


id l | ior act 


scribble« 


1 lon hand, 
’ 


this n uracy, do you 
non your 


know the 


writing abi 
vords fully 

break: but why k ’ | st ort 
ind if you do not thi t is = 
our work? Please « 

It will pay you 

should your employer 


sees your notes interspersed 


ing 


If you 


nce 
ourself, why 
uu, when he 
with longhand words? 


Is that spec ly? 


Any peculiar speliing ol 
is Greene with a final 
ol longhand letters over the 
shorthand aristocrat« board 
ng-school Maybelle, also may be shown by This develops 
method. If the name is particularly line, in add 
but 


the me writing pu 


by the use 
outline The 


his 
lificult, or if the employer takes 
» spell it, then is the time, and then There are 

to use longhand. of notebooks rket, 
In the head usi consider two or larrow 


ling 
ness address, 


por ket-edition 


Bot} ot these are 


ties states 


the streets, ci ; 
attention Next columns yf t 

Christian names and the for, generally speaking, 
common surnames, with the initials The the side-oper book The 
territories, with their ab has two columns in which to 
Sev about 6 by 9. When the po 


territories need careful 
we do 


ny 


come the common 


cities, states and 
breviations, are found in the Manual 


ind styl 


but we shall 
book, or the 


ind the introductory busi- 
f h ide one with double 


end-opening; 
not advocate 
larger book 
write, and is 
ket-edition is 
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Vocabulary Drills—III 


used, the wrist can pivot easily across a narrow 
space alignment steady, continuous 
movement is the result. If the 
book is used and the blue ruling is ignored, the 
perform the action. 


and a 
two-column 


wrist does not alone 
The arm must jump from the right margin 
way back to the left, thus destroying rhythm 
and speed. Write, therefore, across only one 
column at a 

Of course you should not 
page. When the pages 
completed, turn the book over and go back 
ward. By the way, do you turn your pages 
readily and quickly? This requires practice, 
much the same as the speedy carriage return 
in typewriting. When you have written 


halfway down a page, place the second finger 


time. 


use the upper 


lower have been 


of the left hand between it and the next pag: 
keeping the writing page firm with the first 
thumb As 
page, shift the leaf by degrees until it 

about halfway up the book; lift the thum! 
and the page will turn almost automatically 


finger and you are finishing 


_ 


0@OQoO 


Pointed Paragraphs 


‘* I] NTHUSIASM 
4 no victory with 


moves stones. Truth accomplishes 
ut it Bulwer Lytton 
> > > 
One of the obstacles to success is mental laziness after 
the first success; and the other fellow who may down 


is our old friend, “Swelled Head.”— Harrington Emerson 
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Vocabulary Drills—I\ 


Telephone Demonstrations 


r SHE ART ol telephoning, and telephone is called The receiver was lifted from the 


“etiquette,’’ is coming in for attention hook of a telephone connected with her ex 


all over the country, it seems from the change, and a flashed upon the switch 
juent news that reaches us of lectures board under it mber which ited the 
1 demonstrations being given to help “get subscriber's lin When she had connected 


t} switchboard and the 


juainted”’ with this instrument, as we were her headpiece 
| advised to do in an article published in subscriber had en the number desired, 
r May number she connect subscriber's line with a 
The Washington G. S. A. had an interesting trunk line leadin the exchange to which 
nonstration of telephone service at a re the party called connected 

t meeting It was staged by the Chesa- In the latter exchange w a “B" oper 
peake & Potomac Telephone Company with ator, as the operator who rings subscrib- 
e aid of miniature switchboards represent- ers is called | operator connected 


g two telephone exchanges that they erected trunk line to ine of the party 


the purpose and caused the ‘ } yhone to ring auto 
Preliminary to the demonstration an matically and termittently until the re 
gent of the company made a short talk, ceiver was lift 

ng that a telephone company must give With two gentlen ig as subscribers, 
od service, must please the public, and, the two operator len d the sur 
order to attract capital, must obtain a prisingly short 1 ' wctually re 
isonable return upon its investment quired ior getting i connection 

Following this. one ol the company's super If 1 subscribes ocated on i one-party 
sing operators explained in considerable line his call tered automatically; if 
tail the duties of a telephone operator, on a two-part the operator keeps a 
1 with the aid of the switchboard appa written record 

tus showed how calls are handled in a These operators explained how to avoid 
lephone exchange. She put on an operator's numerous errors in using the telephone, and 
eadpiece and acted as an “‘A’’ operator, as how to enable the company to give better 


he operator answering calls from subscribers service. 
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Sacramento Valley Typewriting Contest 


BE most remarkable inter-school con- 

test ever held to my knowledge,” is 
the remark made by one of the witnesses 
of the Sacramento Valley contest, May 5, 
and small wonder—24 perfect papers 
the one-minute test and 33 with but one error, 
are records to challenge the attention of all 
the typists in the country. You will be 
interested in noting the speeds made on the 
24 perfect on page 
453). 

Miss Hershkowitz’ record this minute 
test not only establishes her as champion of 
this event breaks the Cali 
fornia state record established San Fran 
a minute without 


on 


records (scores given 


on 


this season, but 
in 
95 words 


cisco last year at 


Henrietta Samuels 
Winner Accuracy 
Second Year 


Dolly Childers 
Winner Accuracy 
First Year 


error, the score piled up by Mary Sutfir 
Marysville. The accuracy records are 
pecially dwelt on in the California cont: 
five medals being given for the highest a 
racy in each event, and honorable ment 
for all records above 85% A summar\ 
given showing the records of the m« 
winners for both speed and accuracy, 

the leading results by classes. 

There were 138 operators on the floor: 
the blow of the whistle, representing 22 | 
tremendous increase over 
last year—88 operators from 
Three perpetual trophy cups 


schools, a 
entries of 
schools 

1 


schools came in for the spoils! 


medals were the prizes offered, an 


Ruth Legate 
Winner Speed 
First Year 


Jennie Hershkowitz 
Winner Speed 
Second Year 


Amateur (Second Year) Contest 


NAME ScHOOI 


Jennie Hershkowitz 
Underwood Mildred Fulmer* 
Remington Florentine Camenisch* 
nderwoo the! Nethercott* 
Inderwood orence Abegglen*® 
Inderwoocd ildred Stevens 
Inderwood oretta Mellor* 
Inderwood *harlotte Alderman 
Inderwood 2thel King 
Inderwood yde Bruhn*® 
Remingtor Violet Nelson 
Underwood Henrietta Samuels 
Inderwood Camille Walker 
Inderwoocd Emma K. Byrnes* 
Inderwood Louise Lombardi* 
Inderwoo Mabel Pieper* 
Inderwoo Clara Grant 
Inderwood Laura Cartwrig 
Royal Lola McNulty 
Underwood Adeline Langdor 
Underwood Aliene Terry* 
Underwood Ruth Mc Kean* 
Underwood Alta Haug* 
Underwood Emma F. Yolo* 
Remington Irma Trailor 
Underwood Ruth Carter 
Underwood Marshall Angrave 
Remingtor Evelyn Ratto 
Underwood Ethel Mudd 
Underwood Madge Mitchell 
Underwood Julia Brockman 
Underwood Ava Kuykendall! 
Underwood Chester Hammon 
Underwood Jean Blair... 
Underwood Lorene Lilly.. 
Underwood Vesta L. Forni 
And fifteen others. 


MACHINE 
Underwood Sacrament 
Auburn 
Auburn 
sacrament« 
sacrament« 
Red Bluff 
sacrament 
Marysville 
sacrament: 
Winters 
Auburn 
Wilows 
Sacrament 
Dixon 
Sacrament 
Willows 
Marysville 
Sacrament 
Fairfield 
Marysville 
Roseville 
Red Blufi 
Sacrament 
Dixon 
Fairfield 
Sacrament« 
Galt. 
Sutter Cre« 
Willows 
Red Bluff 
Auburn 
Auburn 
..Marysvilk 
Placerville 
Sacramento 
..Placerville 


* Honorable mention was given to all whose accuracy was above eighty-five per 


N 
Wor 
Mr 


Net 
WorRDs 


1034 
1011 
1001 
966 
960 
932 
930 
917 
894 
R84 
RR4 
863 
845 
R35 
R30 
R816 
806 
795 
788 


said 


766 
754 
748 
745 
740 
734 
726 
691 
784 684 
782 672 
779 669 
759 659 
926 656 
843 643 
736 626 
872 602 


ERRORS 
18 


(,ROSS 
1214 
1141 13 
1161 16 
1026 6 
1010 

1102 

970 

1087 

914 

1024 

1054 

863 

RSS 

915 

910 

906 

1026 

825 

1168 

987 

866 

784 

R28 

R25 

1000 

804 

1116 

961 


cent—F ifiy nel words or more 


¢ 
¢ 
( 
( 
¢ 
( 
¢ 
¢ 
¢ 





THE 


NAME 
Ruth Legate 
Viola Gill. ‘ 
Muriel Newell*. 
John Sperbeck.. 
Lillian Schultz. 
Blanche Culbert 
Ruth Thompson.. 
Louise Reese 
Dorothy Reasoner* 
Elinor M urray.. 
Warten Earhart* 
Alice Shafer... 
Doris Dunne 
Edna Bundy 
Adelia Maisch.. 
Milton Meyer 
Bernice de Back* 
Felton Prouty* 
Helen Jurovich 
Lucille Carlton 
Rose Salvetti* 
Mildred South 
Viola Cox* 
Elayne Hoffman 
Mildred Bonnette 
Lelia Sims 
Flossie Good 
Effie Poole* 
Mary Igarashi 
( hrystle Moore 
Katherine Larsen 
Ethel Gilleece 
Louise Bambauer 
Atha Shepherd 
Etta Swan* 
Odilla Broglio* 
Frances Biddal! 
Edna Laycox.. 
John Cavagnaro 
Onalee Davis 
Kathryn Jones 
Coral Ash 
Undena Cottreli* 
Mabel Foey 
Eva Pearson 
Pear! Allen. 
Mildred Frohn 
Maurice Veerkamp 
Edith Watts 
Dorothy Waldron 
Dolly Childers 
Thelma Edwards 
Margaret Leisenring 
nderwood Lucille Rhyne 
nderwood._.. Marshall Sperbeck* 

And twenty-five others. 


mington 
derwood 
derwood. 
vderwood. 
lerwood._ 
iderwood 
derwood 
iderwood 
nderwood 
lerwood 
le rwood 
emington 
lerwood. 
nderwood 
nderwood 
nderwood 
r lerwood 
Underwood 
nderwood 
nderwood 
nderwood 
nderwood 
Underwood 
nderwood 
nderwood 
*mington 
Underwood 
t nderwoo i 
nderwood 
nderwood.. 
nderwood 
nderwood 
nderwood 
nderwood 
nderwood. 
nderwood_. 
nderwood 
nderwood 
nderwood___ 
nderwood.. 
nderwood 
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Novice (First Year) Contest 


ScHOOL 
Sacramento. 
Sacramento 
Sacramento 
Marysville 
Sacramento 
Sutter Creek 
Sutter Creek 
Willows.. 
Winters. 
Fairfield 
Roseville... 
Red Bluff 
Galt. 
SacTmaneto 
Sacramento 
Marysville... 
Sacramento 
Roseville : 
Sutter Creek 
Roseville 
Sacramento 
Red Bluff 
Sacramento 
Sacramento 
Roseville 
Winters 
Red Bluff 
Sacramento 
Roseville 
Willows. 
Winters 
Gridley - 
Hamilton City 
Sacramento 
Gridley 
Willows 
Red Bluff 
Auburn. 

San Andreas 
Willows. 
Placerville 
Roseville 
Sacramento 
Red Bluff 
Sacramento 
..Placerville 
Marysville 
Placerville 
Sacramento 
Roseville. 
Sacramento 
Hamilton City 
Placerville 
Marysville 
Marysville 


JULY 


453 


Net 
Ner WorRDSsA 
Worps MINUTE 
786 52 
719 
ov90 
3 064 
oSS 
649 
) 632 
632 
618 
76 ) 616 
O14 
oll 


S93 


ERRORS 
956 17 
&49 13 
780 iv) 
7¥4 


R25 


GROSS 


l 

l 
429 is 

I 


a 


R42 


RSI 
913 
730 590 
589 
5&8 
579 
$77 
$72 


‘a 


767 
775 
863 
639 
560 
$92 
64! 
804 
&54 
SOR 
SRS 
4&3 
472 
620 
O39 


* Honorable mention was given to all above eighty-five per cent—Thirty net words, or more 


NAME 

nrietta Samuels 
mille Walker 
the! King 

aura Cartwright 
tuth McKean 


NAME 

ennie Hershkowitz 

oretta Mellor.__. 
Mildred Fulmer... 
Florence Abegglen 
Ruth Legate _. 
Cathryn Gates. 
Emma Yolo... 
Lorene Lilly. 
Atha Shepherd 
Mildred South 
Muriel Newell 
Chrystle Moore 


Amateur 


SCHOOL 


.Willows.. 


sacramento 
Sacrament 
Sacramento 
Red Bluff 


ScHOOL 


Sacramento 
Sacramento 
Auburn. 
Sacramento 
Sacramento 
Lincoln. 
Dixon... 
Sacramento 
Sacramento 
Red Bluff 
Sacramento 


Per Cent 


Accuracy Trophy Winners 


NAME 
Dolly Childers 
Lelia Sims 
Dorothy Waldror 
Elayne Hoffman 
Edna Laycox 


ACCURACY 
100 
98.8 
97.8 
96.3 
96.1 


Perfect One-Minute Tests 


Ngr 
Worps NAME 
Mary Igarashi 
Annie Little 
Verna Ely... 
Lucille Carlton 
Ethel Billeece 
Warren Earhart 
Felton Prouty 
Etta Swan... 
Thelma Edwards 
Lelia Sima... 
Maurice Veerkamp 
Hazel Hopkins... 


Novice 


SCHOOL 
Sacrament: 
Winters 
Rosevil'e 
Sacrament: 

Auburn 


Winters 
Placerville 
Esparto... 


Per CeNT ACCURACY 


100 
oR.? 
97.9 
04.8 
94.7 
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How a Check Is Cleared 


[The first article of this series appeared in the June issue ( 
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Prefixes and Hyphens 


N what instances should a prefix be im- 

mediately followed by a hyphen? The 

question is one upon which typists need 
clear ideas. A manuscript in which three 
familiar words, used in a quite ordinary way, 
were typed re- produce, re-production, and re-im- 
burse, suggested imperfect study of the sub- 
ject. Whether the typist who was responsible 
for those renderings was under the impres- 
sion that the particular prefix employed re- 
quires always to be followed by a hyphen may 
be open to conjecture. But the renderings 
were clearly contrary to established practice. 
To formulate complete rules for guidance as 
to when a word beginning with a prefix 
should be hyphenated, and when the prefix 
and the remainder should be run together, 
would require far more space than can be 
spared here. But the beginner will find the 
topic interesting and well worthy of a little 
research. Where a prefix ends with a vowel 
and the same vowel is repeated immediately 
afterwards, we employ the hyphen as a matter 
of course. Illustrations occur in the words 


re-enter co-opt (and its derivatives), co-oper 
co-ordinate, pre-emption, pre-eminently, 
exist, etc.* This method is not alw 
followed where the second vowel is diff: 
from that which terminates the pr 
Thus we write reassure, readjust, preoc: 
etc. Yet it is legitimate to write re-ar: 
re-arrange, re-install, and pre-instil. Wher 
the use of the hyphen will make the mea: 
clearer, it should be utilized. It is import 
that the distinction should be shown betw 
recover and re-cover. One feels instinctiv 
that something is wrong when the annou: 
ment “Umbrellas Recovered” glares f: 
a shop-window. The hyphen is want 
Similarly, we must discriminate betw 
re-sign (meaning sign again) and resign, : 
between re-create (meaning create again) 
recreate, The student will find that ot 
considerations, too, determine the pract 
that prevails.—Selected. 


*NOTE The byphen bere takes the place of the diaeresis 


narily found in prin 
typew? iter f uneertain about forms be sure to 
dictionary —E DITOR. 


b ebaracter ir provided 


consul 


since no st 
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Edittorial Views & 


Shorthand Speed Contest mony in the N. S. R. A. contests was actually 280 word 
= & . ‘ he usual 

The Shorthand Reporter and Steno; i ne © reading ol 1d harge at 240 w 

100 words a minu faster t 


rapher, the editor, Mr. George 


Burgoyne, has an interesting article 


To be Continued,” is 


being marked : 
tly the first ol i series on 'Short- 
Speed Contests.”’ Burgoyne 
er stating that “The writer does not he is one of the 
iny personal reflections upon the Isaac Pitman Sl 

sincerity and integrity of anyone analvzes the all 


the contests, as a member ol r of the 
g ol 


testant,’’ Mr. Burgoy ; > Mean 
is ne essa©r 


facts, 


ind “ 
have quoted 


LEeditor re proceeds 


lacts 


shrown 


iverges It 
nl experience 


and finally 


rooms, | 

nute 
erefore, the a ym ari why 
reporter try to attain possible 


us requirements? he speed of t 
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according to established and recognized shorthand rules, of “‘official’’ sanction, without explaining 
and ac ¢ ’ : 247 t tots .250 « . or. 
and accurately transcribing 1,247 of the total 1,250 of conditions or the kind of matter. To edu 


these words, is another “wonderful record,” provided, . . 
again, that the writer had never previously seen, heard or the public to believe that shorthand report 


had written the identical matter can attain a speed of 350 words a minut« 

the one kind of matter the public is fam 

The method of counting words that are with—straight literary matter—is downri; 

not dictated is unfair enough in itself, but it dishonesty, and brings the whole craft i 
also gives unscrupulous advertisers the disrepute. 

opportunity of advertising a speed of 350 It will be interesting to see what Mr. B 


words a minute with some slight semblance goyne says in his next article, 
oo 
Technique of Telephoning 


(Official Plate for May O. G. A. Test) 


x 7 
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rt & 
De 


Conducted by 
Florence Elaine Ulrich 


Credentialy 
ent a 


631 South Wabash Avenue 
Chicago, Illinois 


Wanted: A Stenographer! 


suppose that some 


“Do you 


contests might be interested now 
ing up trom time to time 


graphic nature open 


Ertract from «a letter from the 


written to thie department aster hes peruse 


day a stenographer in the 


an Express Company for 


HE other 
employ of 
only two short months, came home 
much elated at the prospect of immediate 
ymotion to the position of personal stenog- 
yher to one of the officials, with a generous 
came about in this 


dictated a note- 


rease in salary It 
The superintendent 

ok full of letters to one of his stenographers, 
yaratory to taking a prolonged business 
Naturally, he 


for his 


Dp East expected these 


rs to be ready signature before 
left, 
nced 
nd had to leave 
nd accurate stenographer from the general 
ensemble. Seating 
stated had happened and 
redictate the rhe 
unced sympathetically at the 
then “Why, 
that’s Gregg, and I believe that | read 
Shall I try?” The man looked 
thought one 


therefore much inconven 
his girl taken suddenly ill 
“4 


He sent at once for a fast 


and was 


when was 


tenographi himself, 


e briefly 
repared to 


what 
letters. 


tenographer g! 
notebook, exclaimed, 


can 


pen and 
those notes 
it her in 
tenographer couldn't read another's notes!” 
And then, with some incredulity: “‘All right, 
go ahead.” 

She worked hard and fast, and turned in 
letters as soon as the 
have done. The 
pleased with her 
capability shown 


astonish ment. ey 


Imost all 
notetaker 


pertect 
riginal could 
iperintendent was so 

ccomplishment and the 
n her work that he immediately arranged to 
have her brought up from the ranks to his 
rivate office as secretary. 

Many other stenographers that had been 
there a much longer time could have done 
the same thing had they not relaxed their 
hold on the principles of the Manual, writing 
“their system of shorthand,”’ as they 
expressed it. As Warner so fittingly writes, 
and which figuratively applies equally as well 


own 


the winne 
nd ther 


Manager @ a 


he May Urege 


to shorthand, ‘‘ Nature claims its own speedily, 


when the effort is relaxed, and the last state 
of the ground is worse than the 


It frequently takes an unexpected situation 


first 


such as the foregoing to bring a stenographer 
up out of the ranks, into the class known as 


to take 
| 


was ready, a 


an opportunity 
that 
for the ones that 


secretaries It was 


advantage of for the one 
lost opportunity were not 


ready 
UNIFORMITY OF OUTLINES 


another, if for 
t do it, 


notes of 


lo transcribe the 


some reason the other one is unable 


is one reason, then, for establishing correct 


habits in shorthand writing. Firms rapidly 


are beginn ng to see the advantage of such 


ability 
Many 
have a good foundation in shorthand and type 


theory ind fairly 


stenographers upon leaving school 


good spe ed, but 


familiar 


writing 


once they become with the 


they are 


when 


business connected with, they let 


ind slip into careless note- 
il alter 


go the practice 
taking. Such a one has no difficulty 
taking dictation she can go 
transcribe it, because two 


immediately to 


the machine and 
thirds of her transcription depends upon her 
familiarity with the 
hand and her 
the words for which the outline is not legible. 
other duties to per 


particular business in 


retentive ability to remember 


But sometimes there are 


billing, hiing, 


failing her, she is 


form, such as telephoning, 
et cetera, and her memory 
brought face to face with the fact that she is 
in arut. She dares not strike out into a new 
line of work, and she feels the danger ahead 
of losing her present job 
Only the other day a 
after reading a little paragraph on the sacrifice 
of legibility, “That's it exactly! That is 


what my stenographer is doing at the present 


man said to m« 
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and I 
unless she « 
tell 
keep up with 
to turn back ne 


let 
wor k 
last 


her go 
She 
She 
me, but invariably I 


half of 


itened to 
better 


dictation is 


thre 
turn 


time, have 


in out 


doesn't too 


rie I y 
seems to 


have irl) her letters 


for rewriting 


Frequently the short time students are in 


school will not permit ot enoug! practice 


them 
That 


p sho | 


in good shorthand rit yr to enable 


to establish correct 


writing 
is why it is so « into a sli 
stvle under the st of 1 ipl 1 dictation after 
leaving school 

Perhaps if 


entive 


had 


ictice 


the 


they 


tenographers 
p! 
a style of writing 


ol 


in lor ke | new 
could deve 
that 


accurate transcr! 


lop in 


would preclud possibility in- 


Stenographer yu heretore, ac- 


quire a styl them » obt 


membership if he itr, \ 


style isn’t 


en ible 


in 
yfessional 

to be 
good legible 


excellence tha 


p! 
ipplu int 
successt ul rite 
notes with 


lor practical I ed and transc1 


SOME OF THE ELEMENTS 
W hat 


shorthand wr 
And good flues 
ly 

fast 


he do 1 


are | elements of efhcient 


there is fluency. 
, absol ite- 
nnot take 
fluently, and 
ire shaky 
sults in 
nds, and 


outline 


tu KNOW 
necessary peed riter ¢ 


dictation unies 


ive fluen notes 


and i | imped b luc 


light, smooth lines with 


close and uniform bet ween 
In order 


bold, sure 
Old, ! 


irom one out 


spacing 


to secure it one must write with a 


stroke, making quick transition 


ine to 


inother 
bold 


are 


stroke 


going to 


Before you can write with a 


must know 
You 


the outline. 


you what it is you 


write. ust have ntal picture of 


If in the 
the 
1] 


you Witi 


a me 
ition 
all 


reater 


course ol! youl dict 


you encounter word in 


rreparavie, 


probability write it with g 


the 
familiar 


deliberation than vou would write word 


can, simply because you are not as 


with it. 
VOCABULARY 


To he if 
quire a good stock of 


overcome incy in writing, ac- 


shorthand words and 
If you learn ten new words a day, 


will h 


phrases 


in one year you ive a vocabulary of 


approximately thirty-five hundred words 


than the man’s working 
Why 
at your 
You 
shorthand phrases in the same way. 
Speed like Mr: Gurtler 
Swem their Manuals at 
month. Most stenog! 


more iverage 
shorthand 
it for that 


stock 


not keep your 
desk 


can nere 


vocabulary. 


dictionary and us 


purpose? ase your ol 


Mr. 


once a 


and 
least 


writers 
review 
theirs! 
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that it could bring 
five or fifty dollar 
would keep it 


| 


is precisely wha 


If you positively knew 


you an increase of twenty 
Sa | ary you 


And that 


if you will 


a month in 


wouldn't you? 


it will do, the habit of revi 


ing it at frequent inter so that princip 


immediately outlines for new word 


The 


better writer \ 


suggest 
dictation 
miliar words you m« the 


encountered in fewer unfa 


can be« ome 
FLUENCY 
with a 


write 


1 
ove JUICRIY 


Keep the spacing 


lo acquire fluency, qui 


light stroke and n from one out 


line to another close an 


uniform, the same would in your long 


h in 1 


at the end ofl 


’ 
writing ct the get-away stron 


lake i 


senten 


and write it over ar ver again un you 


150 words a! 
your ( small, light, 
uur Manual and 


ds and phr 


acquire a speed of 
keeping 


Review \ 


on tt, 
compact in 
your stock of shor 
This morning 
from Mr. Bruno A 
the National Assoc! 
Manufa in ( 


bership in the ¢ 


page notes came 


Kasz connected 


iti Stationers 


ture! ing tor 


Artists 


specimen is one ot practi il 
we have receive | 


mens ong time 


Shorth 


stenographer who can read 


his 


sm 


(,regg 
hey 


compact 


can read notes 


I me ll and 


with even spacing between charac 


easily represent 


notes 
The 
There 


vows Is 


what in 
ters 
slant is uniform and good throughout 
i ze ot 


of the 


vod distinction in the s 


is fairly 
The curves are well made—many 


rhe 


isn't 


are | jOMINS especially good 


His 


have the 


writin perfect doesn't as yet 


win for 


but he 


would 
Merit 


ictical style 


finished style that 


him the certificate of Superior 
such 
You will be 


3 with the 


nr 
' 
1ould have 

his not 


good 


} 


does have a 
rapher Ss 


1 compar 


ing 
$58. 


> on page 
NOT SCRAWLING 


rhe 
that 
writing tor fluent 
ot 
char- 


lust a word of caution fact was 


recently brought home to us many 
mistake scr 
Their writing has the semblancs 
but bility he 
not length, or 
The 


down for each 


writers iwi 


writing. 


fluency, without leg 


acters art correct in siz curt 


vature, and are not legible writer ma 


be able to get something word 
he may even boast of being 


in talk—but he 


on this ability il 


ited to him 


dict 
able to write as fast as a man 
not 


his 


finished 


cannot capitalize he is 
because 


the 


able to read his notes fl rently, 
determined solely by 
product—the letter 

The difference between fluent notes and scrawl y 
is that one ts contré and the 


(Continued on page 462) 


salary is 
transcribed 
notes led writing, 


other is uncontrolled. 
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The notes of the former will be well made, the 
notes of the latter, poorly made. As a rule 
the waste of time consumed in writing large 
characters and wide spacing between words 
is determined only by the degree of indul- 
gence in scrawling. Such a writer will have to 
have the gift of a phenomenally retentive mem- 
ory to be able to transcribe what he writes 


THE PRACTICAL TEST 


What kind of style do you have? Can you 
turn your notebook over to another Gregg 
writer with the assurance that your letters 
will be transcribed, should you suddenly be 
called away from your desk at the office? 


As I said before, 


WRITER 


FOR JULY 


WHAT THE PRIZE WILL BE 
A copy of the DeLuxe Edition of the Di 
Mr. Gregg. If tw 
the place, 


tionary, autographed by 
or more contestants tie tor 


copy will be given to each of them. 
CONTEST CONDITIONS 


No entrance fee is required. The contest 
closes September 1 No report on 
papers can be made except as given in the 
published report, and this report will b 
made in the October issue of the Gregg Writer. 
The contest is open to all stenographers an 
employed in the 


contest 


those 
Publishing 
who have not al 
ready won first 


secretaries (except 


offices of the Gregg Company 





the business man 
fast is learning to 
appreciate such 
ability in you, and 
in many 
they are 
that all the stenog- 
raphers write the 
same system of 
shorthand in order 
that through ab- 


houses 


insisting 


upon them 
than the first 





It seems to be agreed that civilization is kept 
up only by a constant effort 
own speedily when the effort is relaxed 
a patch of fertile ground in the forest, uproot the 
stumps and plant it, year after year, in potatoes and 
maize, you say you have subdued it 
leave it for a season or two, a kind of barbarism 
seems to steal out upon it from the circling woods; 
coarse grass and brambles cover it; bushes spring 
up in a wild tangle; and the humorous bear feeds for at 
The last state of the ground is worse 


place in a previous 
contest; who ar 
bona fide stenog 
raphers or secre- 
taries now em- 
ployed, and who 
have been working 


Nature claims its 
If you clear 


But if you 


least six 
months previous to 


WARNER. . 
June 1, Contest 








sence dictation 
may not be held up. 


A month or from 


two ago I received 


a stenographer a request to hold a shorthand 


writing contest in which stenographers only 
can compete. We frequently get letters 
suggesting that we give stenographers a chance 
to compete with each other, and that is what 
we are going to do this month. If enough 
stenographers compete, we will make this an 
annual affair. 

We hope to receive a good many specimens, 
and that means that each one of you must 
participate. Get your friends to enter, too! 


COPY FOR STENOGRAPHERS’ 
CONTEST 


Gentlemen: 

When I got home the other night and took an inventory 
of my pockets, I found myself a dotiar short. 

Where did that dollar go, and why? That's the question 
which has perplexed me ever since. 

Now, it isn’t an uncommon event for me to spend a 
dollar. I love the sensation. I do, however, like to know 
that someone has received its worth in pleasure. 

But another thing—even more perplexing than the loss 
of that dollar—is the apparent loss of your patronage. 
without knowing why 

It has always been our policy to appreciate a customer's 
business, be it large or smal!. And to show our appreciation 
by serving him to the utmost of our ability. 

So, when I ask you to tell us frankly just what the 
trouble is, it is with the belief that a better understanding 
between us will make it possible to clear up to your com- 
plete satisfaction whatever difficulty may exist. 

Is this asking too much of you? The inclosed stamped 
envelope is for your use And, if more convenient, you 
may write your reply on the back of this letter. 

Very truly yours, 


specimens must be 
prepared from the 
given on this page 
and accompanied by a statement telling how 
long you have done stenographic work and 
where you are now employed, also whether 
or not you hold an O. G. A. certificate. 

The papers will be rated according to 
the following points: 


Contest Copy 


Application of principles 
Proportion of characters 
Correctness of slant, curvature, and 
Freedom of movement 

Size of notes 

Compactness of notes 


Either pen or pencil may be used, and 
the test may be written on any good paper, 
preferably ruled. Writing should be done 


in a column two and one-half inches wide. 


COME ON, STENOGRAPHERS! 


Here is an opportunity for you, and putting 
forth but little effort in this may 
mean your one big opportunity! 

The extract at the beginning of this ar- 
ticle is but one of many we receive from 
time to time. I wish you could hear as I do 
the number of business men actually praying 
for efficient stenographers that can become 
their right-hand helpers, or secretaries! 


contest 


> ¢© ®¢ 


ky NOWING how anxious you are to see 
\ the rest of the O. G. A. Contest awards, 
we are completing the report this month. The 
monthly club prizes will appear in August. 
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O. G. A. Contest Awards 


(Continued from the June issuc) 








Honorable Mention—Individuals 








Lasting here has heen made frat of singls entries, in the order of thes wip. « nirtes according 
to the number of students winneng Honorable Menisron—not as he quailty hes «dual pa per 


























Alvarado, Mexican Embassy, Washington, D. C. Elsie Bergland, J. Ster « Morton High School, Cicero. TIL 
tle E. Anderson, Westminster, Massachusetts Bertha Stolfa, J. Sterling Morton High Sci Cicer lil. 
Robert Armstrong, Cardiff, South Wales Marie Cislak, J. Sterling Mort High S Cicer iil 
Julia Bogani, Lima, Peru Evelyn Paider, J. Sterling Morton High School. Cicero. Ill 
4. Brown, London, England Edna Geider, J. Sterling Morton High Scho ( r i 
er Doepp, Chicago, Illinois Evelyn Smerz, J. Stet g Morton High Scho Cicer | 
E. Downing, Fresno, California Ruth Zendt, J. Sterling High School. ‘ ' 
ward D. Ford, Bayonne, New Jersey Tillie Kadlec, J. Sterling M High S ( ! 
i Heim, Canton, Ohio Vivian Skarin, J. Sterling Morton High & . ( 
| Henson, New Malden, Surrey, England Emma Steber, J. Stet g Mort High Sx Ci | 
Hiltman, Cloquet, Minnesota Mildred Nelson, J. Sterling Morton High & ( l 
Hoodmacher, Sacramento, California Elizabeth Ortner, Lowe High Scho low Ma 
Horvitz, Asheville, North Carolina Irene M. Gilet, Lowell High Scho Low Ma 
) thy Howell, Sacramento, California Arpenig Der Manuelian, Low High School, Lows Ma 
i Koehler, Cleveland, Ohto Margaret V. Shaw, I well High Low Mas 
abelle Korklan, Saginaw, Michigan Catheri Langan, Low High Schox Low Mass 







ne Landry, Central Falls, Rhode Island Dorothy Mearle ¢ r, Low High S Lows Mass. 
lary E. McGowan, Galveston, Texas Mary C. Caires, Lowell High Scho Low Mass 
E. Porter, Bristol, Connecticut Ethel! May Vance, Lowell High S Low M 
wen Seymour, Plattsburgh. New \Vork Cecilia R. Mailloux, Lowell High S& Lowell, Mass 
Makita Tokumot Oahu, Hawaii Eula M. Woodward, Lowell High S L owe Mass 
Vera Vail, Fort Wayne, Indiana Mina M. Petren, Lowell High & Low Mass 
seph J. Veas Yonkers, New York Beatrice |. Harris, I High S ! 
ie Walker, Lisburn, Ireland Mary A. Manning, ! Hig “ Lowe Ma 
1. Wils Auburn, California Mary Pever Low High Low M ase 
Ruth G. Young. Bellis Washington Edith A. Adler, Low His ~ ! ne Mass 
ga Elkouri, Detr } . 
a Nelsor J. Sterling Morton High School, Cicer Il Helen L. Murphy, ! ‘ rig x Low M 
Myrtle Kravetsky, J. Sterling Morton High School, Cicero, Dorot M.R tt. Low Hi ~ Lowe M 


Il Marian } MacD ald, I ‘ His ~ Low M ‘. 


















I a Jackson, J. Sterling Morton High School, Cicero, I Mildred H. Aith Low i Sc ho | Mas 
via Zika, J. Sterling Morton High Schox Cicer Ill. Mar J]. Shank Low Hig ~ ve M 
nrietta Unger, J. Sterling Morton High School, Cicero, Alice Brennan, Lowe High School. Lows Ma 

Il. I E. Dempse Low H ~ Lowe M 







Rettig, J. Sterling Morton High School, Cicero, 














ne Ligler. J. Sterling Morton High School, Cicer ih Vera Mary Stoddard, Low High S I 
nie Vejskal, J. Sterling Morton High School, Cicero, Ill. Wanda P. Matyka, Low High S I M 
lary Miady 1. Ster g Morton High School, Cicer Ill. Dora Klegerm Low H ~ 1 Low M 
Miki, J. Sterling Morton High School, Cicer th Irene M. Durand. Lowell Hich Scho Somme M 
es Tuma. ]. Sterling Morton High School, Cicer il, Mary A. Dar ec, Lowe High School, Lowell, M 
Thorslund, J. Sterling Morton High School, Cicero, Izilda L. ¢ ral, Lowell High S Lowell, Ma 






Ruth Steber, J. Sterling Morton High School, Cicero, !l. Madeline Downing, Low Hig 


Mildred Sterba, J. Sterling Morton High School, Cicero, Margaret M r. Lowe High Scho Lows Mase 





Til. 
Mamie Kolka, J. Sterling Morton High School, Cicero, Ill Kathleen Wilson, Lowell High Sct Lowell. Ma 
Marion E. Hofmann, J. Sterling Morton High School, Mary Donnelly, Low: High S Low M 










Cicero, Ill J 
Elsie Vana. J. Sterling Morton High School, Cicero, II \ 
Mildred Jambor, J. Sterling Morton High School, Cicero; Lil » Cl 
1 Raymond 
Any 
( 
I 







I. 



























Bessie Rimo. J. Sterling Morton High School, Cicero, Il. 13. D Low High S« Low Mase 
Alice Dubsky. J. Sterling Morton High School, Cicero, Ill atherine Frawk Lowe Hich S Lows MN 
Alice Zeman, J. Sterling Morton High School, Cicero, Ill ician Cabral. Low H S-} ' Mass 
Ethel Korbel. J. Sterling Morton High School, Cicero, III. Mrs. Ethel Maxwell, B ( ge. ( mbes Obic 
Clara Schuett. J. Sterling Morton High School, Cicer Ill. Lena Lafler. Bliss Colles ‘ hoe OF 
Helen Straka. J]. Sterling Morton High School, Cicer nh Horace Long, Bliss ¢ ge. ( m? oO 
Helen Hiavaty. J. Sterling Morton High School, Cicero, Ill Homer Hoel. Bli«s ¢ ge. ( ieee OF 
Genevieve Hermanek, J. Sterling Morton High School, Florence Yorde. Bliss College. ¢ ont Ohio 
Cicero, Ill. Nellie Woodrow, Bliss ‘ eg ( bus. Ohio 
Irene Von Drasek, J. Sterling Morton High School, Cicero, Laura J. Walter, Bliss < ge. ¢ bus. Ohio 
it Ulysses Lawrence, B ( es ( imbus. Ohio 
: Louis Boor. J. Sterling Morton High School, Cicero, Tl. Dorothy Williams. Bliss ( ege. ( imbus. Ohio 
: Elsie Jicka, J. Sterling Morton High School, Cicero, Ill Jack E. Rauha, Bliss ¢ ege. Columb Ohio 
; \ Goris. 1. Sterling Morton High School, Cicero, Ill Viola Markwood, | ( ge. Colum! Ohie 
4 Alice Kostal. J. Sterling Morton High School, Cicero, Il. Albert Lawrer R ‘ ge. Colum! oO 
: Evelyn Lange. J. Sterling Morton High School, Cicero, I Bery! Beauregard, Bl ( ge. Colum} . 
Blanche Malafa. J. Sterling Morton High School, Cicer Marcellette Barr, Bl ( lege. ¢ um? oO 
Mt : Floyd Brown, Bliss ¢ oh dalientiien. a 
Elsie R. Rous, J. Sterling Morton High School, Cicero, Il! Ruth Andrews. Bliss ¢ ge. ' Ohi 
Adele Thomas. J. Sterling Morton High School, Cicero, I!! Maybelle Kahler, ( ege. Columbus. Ohio 
Bernice Kalka. J. Sterling Morton High School, Cicero, I! Tohanna Illenberger. Bliss ¢ ege. Columbus. Ohio 
Anna Palesh, J. Sterling Morton High School, Cicero, Il! (Continued on page 464 
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Dorothy Garrison, Bliss College, Columbus, Ohio 
La Vonna Guthrie, Bliss College, Columbus, Ohio 
Catherine Herring) Bliss College, Columbus, Ohio 
Marian Hall, Blise College, Columbus, Ohio 
Ruth Cooney, Bliss Collq@e, Columbus, Ohio 
Robert ( DeLong Bist ollege, Columbus, Ohio 
Faye Borror, Bliss College, Columbus, Ohio 
Mary Bargar, Bliss College, Columbus, Ohio 
Harry J. Hovey, Bliss College, Columbus, Ohio 
Grace Holcomb, Bliss College, Columbus, Ohio 
Hollis G. Bell, Bliss College, Columbus, Ohio 
Louise Marburger, Bliss College, Columbus, Ohio 
Elsie Belt, Bliss College, Columbus, Ohio 
Edyth Carr, Bliss ¢ Columbus, Ohio 
Mary Gamble, Bliss Columbus, Ohio 
Opal Trowbridge, Bliss College, Columbus, Ohio 
Margaret Smith, Bliss College, Columbus, Ohio 
Bernice Stump, Bliss College, Columbus, Ohio 
Lucille Schmidt, Bliss College, Columbus, Ohio 
Eleanor Preble, Bliss College, Columbus, Ohio 
Florence Neer, Bliss ( Columbus, Ohio 
Loretta McNeal lege, Columbus, Ohio 
Hertha Shenk Township High School 
th 


ollege 
College 


ollege 
Bliss ( 
Evanston 


Agnes Bar@r, Evanston Township High School, Evanston, 


Il 
Alice Haas, Evanstor 
Helen Hubert 


Township High School, Evanston, Ill 


Evanstor 


Weifenbac! 
Evanston, Ill 
Florence Barber 
ton, Ill 
Raymond 
Evanston, I! 
Ruth E. Hendersor 
Evanston, Ill 
Evelyn Omclea 
ton, Ill 
Eda Wallgren 
ii 
Dorothy Tyler 
ton, Ill 
Helen Cramer 
ton, Ill 
Ruth Olson 
Il 
Marie Petersen 
ton, Ill 
Margaret Hiertz 
ton, Ill 
Irma Gerske 
ll 
Bernice Schmidt 
ton, Ill 
Mordberg 
Evanston, II! 
Mary Fisher, Evanston Township High School, Evanston, 
Ill 
Esther Weiland 
ton, Ill 
Margaret Nelson, Evanston Township High School, Evans 
ton, Ill 
Heming F. Salene 
Evanston, II! 
Viola Hulteen, Evanstor 
ton, Ill 
Lenore Bryant 
ton, Ill 
Christine Watson 
Evanston, Ill 
Josephine Hadley 
Evanston, II! 
Ella Uleise, Evanston Township High School 
Ill 
Margaret Miller, Evanston Township High School. Evans- 
ton, Ill 
Romelia Davis, Evanston Township High School. Evans- 
ton, Ill 
Edward Menke, Evanston Township High School, Evana- 
ton, Ill. 


Evanston Township 


Evanston Township High School, Evans 


Emerson, Evanston Township High 


Evanston Township High 


Evanston Township High School, Evans 
Evanstor 


Evanston Township High School, Evans 


Evanston Township High School, Evans 


Evanston Township High School 


Evanston Township High School, Evans 


Evanston Township High School, Evans- 


Evanston Township High School, Evanston, 


Evanston Township High School, Evans 


Florence Evanston Township High School, 


Evanston Township High School, Evans- 


Evanston Township High School, 


Township High School, Evans 


Evanston Township High School, Evans- 


Evanston Township High School 


Evanston Township High School, 


Evanston, 
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Evanston, 


Township High School, Evanston, 


High School, 


School, 


School, 


Township High School, Evanston, 


Evanston, 
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Sarah Garrett, Evanston Township High School, Eva 
ton, Ill 

Gertrude Edyris Mills, Tucson High School, Tucson, Ar 

Mary McCormick, Tucson High School, Tucson, Ariz 

Ellen Alexander, Tuscon High School, Tucson, Ariz 

Vera Foster, Tuscon High School, Tucson, Ariz 

Flora Lehman, Tucson High School, Tucson, Ariz 

Betty S. Osgood, Tucson High School, Tucson, Ariz. 

Louise Pereira, Tucson High School, Tucson, Ariz 

Chalita Romero, Tucson High School, Tucson, Ariz 

Madeline Sturges, Tucson High School, Tucson, Ariz. 

Muriel Upham, Tucson High School, Tucson, Ariz 

Julia Clark, Tucson High School, Tucson, Ariz 

Luella N. Spires, Tucson High School, Tucson, Ariz. 

Helen Adkinson, Tucson High School, Tucson, Ariz. 

Lin Don, Tucson High School, Tucson, Ariz 

Jesus Aros, Tucson High School, Tucson, Ariz 

Edna Buck, Tucson High School, Tucson, Ariz 

Lydia Elias, Tucson High School, Tucson, Ariz 

Thelma Flynn, Tucson High School, Tucson 

Natalia Gonzales, Tucson High School, Tucson, Ariz. 

Elvira Hidalgo, Tucson High School, Tucson, Ariz 

Lillian Hulet, Tucson High School, Tucson, Ariz 

Dorothy Miller, Tucson High School, Tucson, Ariz. 

Ruth Normart, Tucson High School, Tucson, Ariz 

Adeline Pereira, Tucson High School, Tucson, Ariz 

Bessie May Young, Tucson High School, Tucson, Ariz 

Lucrecia Zepeda, Tucson High School, Tucson, Ariz 

Mary Backes, St. Francis Commercial College, Milwauke 
Wis 

Matilda Schmidt, St 
waukee, Wis 

Loretta Reuss, St. Fran mmercial School, Milwauk« 
Wis 

Corinne ( Waldhuetter ranci mmercial Sch 

Milwaukee, Wis 

Zaremsky, St. Frar 

waukee, Wis 

Eleonore Eckl, St. Francis ( 
Wis 

Olga Mihajlov, St. Francis mmercial School 
Wis 

Celia Hertel, St. Francis C:« 
Wis 

Isabel Walters, St 
Wis 

Mary Kanter, St 
Wis 

Ruth Betz, St. Fran 
Wis 

Evelyn Fritsche, St 
waukee, Wis 

Gertrude Deppish, St. Fran 

waukee, Wis 

Kiedrowski, St. Fran 

waukee Wis 

Carita Roehl, St 
Wis 

Sophie Eckelmann, St 
waukee, Wis 

Mary Janis, St 
Wis 

Eleanora Schmidt, St. Francis 
waukee, Wis 

Gladys Golder 
Mi h 

Estelle Langiewicz 
Mich 

Gretchen 
Mich 

Edna Beltz 

Leona Parmalee 
Mich 

Helen Kluczynski 
Mich 

Thersa Haidl, Detroit Commercial College 

Annabelle Urban, Detroit Commercial College, 
Mich 

Alacoque Dantzer, Detroit Commercial College, Detroit, 
Mich. (Continued on page 467) 


Ariz. 


Fra Commercial College, M 


Rose 


Milwauke: 
Milwaukee 


Fran Milwauke: 


Francis ( Milwauke« 


Milwauke+ 


Olga Commercial School, Mi 


Francis Commercial School, Milwaukee 


Francis Commercial School, Mil 


Francis Commercial School, Milwauke« 


ommercial School, Mi 


Detroit Commercial College Detroit 


Detroit Commercial College, Detroit 


Detroit Commercial College, Detroit 


Dinger 


Mic! 
Detroit 


Detroit 
College 


Detroit Commercial! College 


Detroit 


Commercial 


Detroit Commercial College, Detroit 


Detroit, Mic! 
Detroit 

















THE 








GREGG WRITER FOR 





Material for July Tests 


JULY 






























ws. It reflected on the 


igence of both the 

















’ 


465 





Q. G. A. Mai ms Perm - . ‘ v ps An exte sive 
= > ° user ' t t office permiss 
| ERE is a test that will prove not only ‘ ‘ , - rn 
ou , ’ Stage star ~ his 
interesting to turn into shorthand, but a permit notice « , t om the 
tip” that will prevent your making equally velope, readit P | R 4 and @ 
lish blunders on I s away w 
yur first position ; { affixing and 
: : a 3 and 
The other day in a big The purpose of the O. G. A. is to encourage : . me 
e¢ an executive di the development of skillful shorthand writing : the star 
i a letter and ir Membership is granted to those whose notes show t j 
ructed his stenographer artistic merit. On ¢t 
sign it and mail it in How to become a Member: Practice the test , 
x oar When the article until you secure two copies that represent k aoa 
: , your best work. Mail one of these to the editor 
er was transcribed of the department, and retain the other for com . a i 
was faultless but for parison with the published plate. If the specimen just ! the f it 
rd and that one word sent us reaches the required standard, a member t t 
- the fly in the oint ship certificate will be sent you. Otherwise your [ 
t. The dictator had work — be returned with . and — .t 
: ‘ cisms and you may try again. o secure approval, , . 
i that a man ref: _ . notes must be correct in theory, accurate in pro , ; . 
by his correspondent portion and execution, free in movement . ‘ 
is “impressionable A Certificate of Superior Merit is awarded 
e stenographer tra to those whose notes are of superior excellence 
scribed this as “impreg This is the highest credential awarded for artistic , ‘ 
a word that had shorthand writing. It will be issued in connection , 
a —_ , with the membership certificates to those whose 
~ 4 ety eg: the notes warrant it. Members may become candi . . 
thought of the dicta dates for the Certificate of Superior Merit. A cit ” wt d Mas 
and a word that the cular about this certificate and how to secure it \ 
wrapher would never will be sent on request. ‘ 
e used had she trou ixamination Fees: An examination fee of - , 
i herse et | k up i ten cents must arcompany en h specimen sub : 
mitted for membership, fifty cents each applica . 
BEERS The e word tion for Certificates of Superior Merit. nm 
ude the message ludi ! x 





tator and the 


her. Right in th 











The O. A. T. is the professional organization 
of the artists in typewriting 


It is open to all who 








slept a Ane ck qualify as superior craftsmen 
You could have hidden Junior Membership: Membership in the ~ 
yney in it without much Junior division is open to anyone who is studying pr 
neer of a! one evet typewriting in a school or by himeelf who is able R 
ding it to pass the Junior test 7 
Senior Membership: Membership in the ’ 
Just suppose you Senior divison is open to all typists whether D 
ked up the meaning attending school or not who have reached a speed 
two new words a d of at least forty words a minute. Senior tests ' 
must be accompanied by a signed statement that 
just two words, one in : 
the candidate has attained this speec 
the forenoon and on« Competent Typist Certificate: This cer- 
the afternoor That tificate is issued to candidates able to qualify at 
would mean that in the fifty words or more a minute on the Monthly 
irse «oof a year you Speed Test. No papers rating leas than fifty net 
would acquire a working words the minute are to be submitted , ' 
Semiiiatiie elit om Tests: The tests for both membership and 
— —_— “competency” appear in this department each 
730 ~additiona words. month. Tests may be practised as often as desired »-1 
In five years you wouk but only one specimen should be sent in. Each +4 
have a command of la: part of the membership tests should be typed on ( 
guage vastly superior to a separate sheet. The speed test matter must ‘ 
that of most people. It be written as a ten-minute test, subject to Inter 
: , < - national Rules, and accompanied by the timer's 
would mean a delightfully affidavit A test is good only until the 25th of 
increased comprehension the month following publication be 
# other people's thoughts Fees: An examination fee of ten cents must 
and a corresponding ir accompany each membership § test No fee is whe 
crease in the ability to charged for speed tests A beautiful Certificate ' 
express your own And is issued to all those who pass any of the tests aie 
all this would be done so ‘ 
easily and quietly that it ‘ 
wouldn't seem like an fog 
effort It's just a matter of habit—ti lictionary Post cat 
habit. It is said that Mark Twain was once absent from eects t 
his workroom for severa hours and that whe asked irds. w ‘ 
where he had been he said, “I've been hunting for a word Cumntiten Gh 5 en 2 
and I found it, too rine ieee ! 
O. A. T. ill return postag 
Junior Test Senior Test 
Make an artistic single-spaced copy ol 1. Select vour own materi 
the following information. Use the under- copy test—about 250 words 
score to represent the italics in headings 2. See how attractively y« 
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July Typewriting Speed Test 
. (Test for the Competent Typist Certificate, good until August 25, 1923) 


Pua TER they have been properly rolled, the leaves are spread on trays, a1 

Yea exposed to the sun and air for several hours, and then they are on 

more roasted. The second roasting is milder than the first, and is dor 

over a slower fire; and afterwards the leaves are rolled again, to mak 

sure that none of them have become spread out. For the black tea the roasti: 

is done in a shallow pan, the same as the first; but the green teas are put in 
deep pan, and subjected to a very high heat. 

While the green tea lis being roasted, there must be a great deal of care on tl 
part of everybody concerned. The pan is nearly red hot when the tea is put into it 
about a pound at a time, and the operator in charge keeps it in rapid motion. On 
boy tends the fire, while another stands by with a fan, to prevent the burning « 
the tea. 

After their final roasting, the teas are put in a long basket, shaped like an hour 
glass, and having a sieve in the center. This basket is placed over a charcoal fir 
and submitted to|the heat for several minutes, when the tea is poured out an 
receives another rolling. This operation is repeated several times, till the tea i 
thoroughly tired of it, and also thoroughly dry. Then it is passed through sieve 
to separate the different qualities from each other; and finally it is winnowed, t: 
remove all the dust and dirt. Then it is ‘fired’’ or dried once more, to drive away 
the last particle of moisture; and in this condition it is ready to go into the chest 
in which it is carried to the lands where it is to be used. 

China is not the only country where tea is made, though it onc 
had the monopoly of the business. A great deal is grown in Japan, as you know, 
and now you have learned about the tea-growing in Java. About the time th 
culture of tea was introduced into Java, the East India Company tried it in India, 
and now the production of tea in that country is very large. 

The Java teas have a sharp, acrid taste, resembling what is called ‘‘Englis] 
Breakfast,”’ only of a stronger flavor. A pound of it is said to give nearly doubk 
the amount of the infusion ready for drinking that Chinese tea produces. 

We asked about the reputed adulterations and dyeing of tea by the Chinese and 
others. Our host told us that the Chinese did not begin to color their tea till 
they were urged to do so by English and American merchants, who told them the 
dyed teas sold better than others by reason of presenting a finer appearance. The 
coloring matter consists of gypsum and Prussian blue or indigo, and is used in about 
equal proportions. This is for green tea, and the quantity to be used fora given 
amount varies according to the market for which it is intended. American mer- 
chants wish their teas dyed more heavily than do the English, and there is usually 
about half a pound of dye to every hundred pounds of tea. 

“Can't we raise tea in America?” Fred asked. 

“Certainly,” replied the planter, who had been in the United States, and spent 
several years there. ‘There is a large area of the United States where tea could be 
raised, and the government once spent considerable money on an experiment in 
tea-culture. It was found that there was no difficulty in raising the plants; but 
when it came to manipulating the product the high price of labor made it un- 
profitable. When we can furnish labor for the same price that it can be had in 
China, Japan, Java,and India, we can compete with those countries in growing 
tea, but until that time we had better let the business alone.’’ (661 words; 
1980 total.) —From ‘‘The Boy Travellers in the Far East,’”’ by T. W. Knox. 


[Repeat from the beginning if completed in less than ten minutes.] 
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both sides 10 
is right; wrong is wrong >. Be 

ng 4. Seek clevat 
reelf 6 


following “Fifty Things that Will Help Avoid infer 
1 Get Ahead,” as J]. S. Knox lists them in 


Science and Art of Selling 


r minds. Morally, 1 
truthful 3. Ignore 
ng €goreatior . 


7. Live 


Right 
pre 
Don t 
to 


cedent if wr 
deceive y Lear ; aay no ; 
your pri tatios 9. F 
habits. 10. Have a< stitut Fk 
earning» 2. Decreas ‘ 
money 4 
gamble 6 
Study the 

cTease cre 

Mentally 2. Select 


superiors ; 


up 
ples x AN rm 


Im 


expense 5 


good 
Physically 


Regularity in 
4. We 


minutes 


) Things That Will Help You Get Ahead 
I jyuantity 2 
Masticate; do 
have eater > 
laily 6. Air—most important 

ul light 8. Water inside and 

K 10. Early to 
Think sanely 
to listen attentive 4. Read best newspapers and 

5. Improve the memory 6 
worry unnecessarily. 8. Be 


uncially, 1 rease 
save 
Invest —don't 
rk 8 
10. Ir 


associates 


nple food—dquality 


i sleep ; 


eat my essary 
Money f m hey » 
Make 


isiness , a! r ev 


not hurry are a 


f all we Exercise, five three idget Hard wx 
light erything 


balance cia i bad 
ful frier } , : 4 
be happy alone 5 ! mpany 6 


itaicde y 


Loos 


sleep; get plenty Learn t 


Work 
blems Avoid « lsociety. &. I 
ally 9. 10 
work. 


» Learn from mental 


alone, my pr nter 


D 


Concentrate 7 tain econom 


systematk 9. Weigl some welfare 


° ° ° 


©. G. A. Contest 


Continued fr 


Awards 


m page 464 


Detroit Commercial ( Detroit 


Detroit ¢ 


Carlson 
r Balke 


Mi 
Detr 


Norma Crawt 
Helen Aut 
Amy Polomik 
Saima Lags 
it Wilmot Odg« 
Corwin Harper 
Helen Loon 
Lillie Matts 
Mic} Walter W. Aloian, Mills 
Detroit Shigeji A. Keta, Mille & 
Anna D Mills Scho« 
M. Imamoto, Mills Sct 
Pa Harold Hirashima, Mills 
Pittsburgh, Pa Metsuo Kitaoka, Mills & 
Pittsburgh, Pa I. Toyofuk Mills Schox 
School, Pittsburgh, Pa H. Hayas! Mills Schoo 
Scl Pittsburg! Iwas Kimato, Mills Sct 
Pa Luella Hopk Long 
Pittsburg! Long Beach, ¢ 
Pittsburg! Ramono Br 
Pa ng Re 
Pa Helen Mar 
Pa schoo 
Sc! ittsburgh, Pa I Bee ( 
Pittsburgh, Pa 
Pittsburgh, Pa 
Pittsburgh, Pa 
Everett, Wash 
Wash 
Everett, Wast 
Everett, Wash 
High School, Everett, Wasl 
School, Everett, Wasl 


lleg« 
mmercial Cx 


rd, Hig 
High Scho 
High Scl 
High Se he 
Hig! 
Hig! ™ 
High Sc} 
High 


llege 


pper, Detroit ¢ 


Detroit, Mi 
Forkel, Detro r 


ue Det ~ 


Allen, Detre ollege, Detroit 
Mi h 
a Bailey, Detroit Ce 


Detroit 


Detroit 


sa Lindsay, mmercial College 
Mich 

Andersor 
Backma 


in Johnston, 


Business High Scho« 
Business High Sc} 
Business High Scho 
Business High School 


Pa 


Pittsburg 
ool, Pittsburg! 


im 


thy 


Rosenberg 
rgearet R. Stille, Bu 
un E. Freeman, Business Hig! 
Rogoff, Business High School, Pittsburgh 
abeth Pullman, Business High School 
Roberts, Business High School 
Business High School 
Business Higt 
1a Schrei, Business Hig! 
Appel, Business High 
nie Reymer, Busine High School 
Kawalkoshi, Business High School 
Beatty Busine High Sch« 
Trownsell Everett High School 
loris Powell, Everett High Scho 
Everett High Schoo 
Everett High School 
nia Blomquist, Everett 
boris Ellenson, Everett High 
Erickson, Everett High School, Everett, Was! I 
ra Goerlich, Everett High Schoo! Was! Ss 
Marquis, Everett High School Was! | 
I 
I 
t 
J 


siness High 


Hea 
alif 

rtrude 
Pittsburg! 
School, Pittsburgh 
School, Pittsburg! 


1a Larkin 
» Brown 


ila 
ss 
rence <s 
atrice 
Everett 
la Silvey 


a Lee 


De Bear Sct 
De Be aT 
De Bear Sc} 
De Bear 
De Bear S 
De Bear & 
De Bear % 
De 


Everett 


Ander 
ie Wils 
es Bleak y 

M. Gibs 


Swinde 


™ 


ily Tyrrell 


usic 
ice Fverett enr 
ram 
dor 


1 Williams, Everett High School, Everett, Was! 
thea Wills, Ev« High Scho Everett, Was! 
Minch. Everett High Everett, Was! 
Thongsuk Rarkmar Assumption Colk Bangkok 
“iam 

Xoo Nguan Tia Wongs 
Siam 

k Chuan Buen Won 
“Mam 
M. Sia lam, Assumption 
Sanga. Assumption ( 


rett 
rabeth School 
ute 


anet R. Mateer 


Carit 


Ke 
Grace Bear 


Assumption College, Gracia Genera 
Kathleen Me‘ 
Gertrude Saw 
Susie Cassid ‘ 
Bert! Je ou y well, Mass 
Alice Lark 1. Mas 
Vit Meng Sook Anake Beatrice Vincer ou den owell. Mass 
Siam Marie noi Mass 
Wessuphat, Assumption College, Bangkok, Sian Ruby Bontern Heler 
Assumption Coll Bangkok Edna Gould. Pa Helena. ¢ 
halerm, Assumpti Bangkok Mabel Casacca St. Heler 
Fern Hurd, Pa Helena, Cali 
Thiel E. Gillis St. Helena, ( 


Bangkok. 


gee, Assumption College, Bangkok, Lowell, Ma 
Mass 
Bar 


Bangkok 


gkok, Siam 
Siam 


1A 


College » St 
llege 
Assumption C« Bangkok 
¢ owell 
Pacific f College 
ifie Union Coll 
Pacific Unior 
ific Union Coll 


Pacific U 


Louis 
“wre 
nit Charusora sam 
Chu Tan ¢ 
“Mam 
.ang Guan Chai 


ae ge. St 


rllege Collegs 


eae, St 


Assumption College, Bangkok, Siam nion College alif 


M. Wongsa Svetalekha 
Siam 
Dorothy Zoll, High School, Lead, S. Dak 
Nokomis Cockrum, High School, Lead, S. Dak 


Assumption College 


Bangkok, 


Elizabeth Lewis 
Evelyn 
Har rid 

Evansville 


House 


Klammer 


Pacific Union ¢ 


Pacific 
Fri 
Ind. 


St. Helena, 
St. Helena, ‘ 
Reitz High Sct 


(Continued on page 468 


lege 
Nege 
Joseph 


Union ( 


ancis 
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Brown, Francis Joseph Reitz High School, Evan 


Ruby 
ville, Ind 
Henry Oschman, Fram oseph Reitz High School 


ville, Ind 
Margaret Cr 
Evar SVili I I 
Mildred Muhilenbeir 1 ph Re 
Evansy e, i 
William Miller 
ville, Ind 
Elizabeth Oncle 
Evansvi 
Bernice M 
E. G. Saute 
M. Sommer 


eitz Hig! 


Reitz 


N Ta Ja Am 
F. E. Pa 
Pearl G. Ha 
Helen H 


Kansas ( 
Kansas City } 
Kansas City, Kans 
Kansas City, Kans 
Kansas City, Ka 
Kansas City, Mo 
il Business llege, Kansas City, Mo 
ral Business ( Kansas Cit Mo 
era \ entral Busi Kansas City 
orgia M é iley, Central Business College, Kansas 
City, M 
Lillie Medlock, Central Business College. Kansas City, Mo. 
Al Dolezal, Humboldt ¢ ege, Minneapolis, Minn. 
Emma Berg Humboldt College Minneapolis, Minn. 
Gladys Boehnk« lumboldt College, Minneapolis, Minn. 
Minnie Mosen Humboldt College, Minneapolis, Minn. 
Humboldt College, Minneapolis, Minn 
boldt College, Minneapolis, Minn 
(,race Peterson, Humboldt College Minneapolis, Minn 
na Casner, Piedmont Public Schools, Piedmont, Cali 
Elsie yes, Piedmont Public Schools, Piedmont 
Dorothy Sears, Piedmont Public Schools, Piedm 
Public Sch« 


ness College 


Clarence Petersor 
Ethel Callerstrom, Hur 


Dolores Sherman edmont 
Calif 
Virginia Chiesa, Piedmont Public Schools, Piedmont, Calif. 
Sylvia Anderson, Northfield High School, Northfield, Minn. 
Gertrude Babb, Northfield High School, Northfield, Minn. 
Bessye Drury, Northfield High School, Northfield, Minn 
Alma Knutsen, Northfield High School, Northfield, Minn. 
Alma Roisum, Northfield High School, Northfield, Minn. 
Agnes Wirth, St. Joseph's Academy, Clyde, Mo 
Lillian Bresson, St. Joseph's Academy, Clyde, Mo 
Mary O'Grady, St Academy, Clyde, Mo 
Lillian Heimer, St Academy, Clyde, Mo 
Genevieve Tallo Academy, Clyde, M« 
Maria Elvira Medi: Public Schools 
Cruces, N. Mex 
Robert Porter, Jr La 
N. Mex 
Jewel Rosenbaum, I 
N. Mex 
Elisaida San 
N. Mex 
Maria Rita A 
N. Mex 
A. Miriam Huhe hurchman Business College, Easton, Pa 


College, Eastor 


Cruces 
Cruces Public School 
ces Public Schools 


es Public Sct 


Sophia Folkenson irchman Business 
Pa 

Evelyn Rohn, Churchma: 
Charles Hayes, Churchman 
Clara Benya, Churchmar 

Evelyn Schley, Hudson High School 
Lucille Larson, Hudson High School 
Almira Shefland, Hudson High School 


Business College, Easton, Pa 
ollege, Easton, Pa 
Business College Easton, Pa. 
Hudson, Wis 
Hudson, Wis 
Hudson, Wis 


Business ( 
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lelia Rasmusset 
Reynolds, H 


rta Hermant 


sephine Sponse 

Metta Will, Dura 

Helen Corbett, Dur 
risor bD 


Holy | 


Wasl 

is Taschner, 

coma, Was! 
Dorothy Bull, Knapy 

Wash 
Sadie Aiken, Rent 
Irene Illian, Renton Pu 
Jane Jones, Renton Pub 
Margaret Sipila, Rent 
Ida Francis, Chico 
Nat Hersperger, Chi 
Mabel Kidwell, Chi 
Minnie Friedgut, ‘ 

Canada 
Catherine Hotter 

Canada 
Beatrice Hindsor 

Canad@ 
Thomas Yasuda, H 
Isami Imamoto, Hil 
Nobujiro Ide, Hilo Hig! 
Marybel Henley, Greg 
Lillian Egerton, Gregg Sc! 
Amy M. Gustafson, Gregg 
Emma Martin, Florida Stats 
Marion Otis, Florida State 
Lenore Shaeffer, Florida State 
Nelmi Koivisto, Nega 


Gertrude Ollila, Negaunee Publi 


School 


e Publ 


School, Hudsor 
Hudson, W 
Petalur 


Rentor 
Renton, Was! 
Renton, Wast 

hools, Renton, W 


Haw 
Hawaii 
Haw all 
igo, Ill 


hicago, Ill 


Chicago, II! 


lege, Tallahasse, F! 


Tallahasse, Fla 
ege, Tallahasses 


100ls, Negaunee 


c Schools, Negaunee, } 
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ools, Negaunee, Mich Marie X ut, St 
hool, Norway, Maine Grace Mos 


Benedict's ‘ 
St. Frar Sak 


Norway, Maine Ack 
l, Norway, Maine 
Saginaw, Mich 
High Sc! l, Saginaw, Mik 


line E. Zwirn, St 


. 
Alk Hig! 
na Doughty, Higt 
A. Ekberg, Gir 
rabeth 1. Da Cirl 
a Dahl, H 
na Lakso Higt 
ith Stone, P 
Roy Ol Pu 
eanor Meier 
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(The End) 


oOo 


First South Dakota Contests 


SOUTH DAKOTA held a typewriting con- and took third in senior typing also, at 
test for the first time this year, the event words net written by Ruth Bershon. Merc: 
taking place in the gymnasium of the North- Stewart, of Aberdeen, won the state cha 
ern State Normal at Aberdeen, May 5, with pionship in the second-year class, with 
Edyth M. Breen, of Madison, as contest record of 64 words a minute. 
manager. There were 22 first-year typists For an initial contest these records a 
entered, and 19 second-year students. Madi-_ especially fine. They compare very favora! 
son High School entered 4 contestants, each with the records made in other parts of t 
winning a place—Mildred Meinicke the state country where contests have been establish: 
championship in first-year typing, on a_ for a longer period. We congratulate bot 
record of 56 words net; Agnes Renaas second’ the students and their teachers, Miss Bre« 
place in first-year, with 50+ net words; and Miss Gladyes George, of Aberdeen, and M 
Mabel Campbell and Ruth Nerdahl tying for Fidelis Walter, of Sioux Falls. 
second place in the second-year class, with a Miss George succeeds Miss Breen as stat 
score of 57 2-15 net words. Sioux Falls came manager for 1924, as Miss Breen will | 
in third in the first-year class, with a score teaching out of South Dakota during t! 
of 50 words net made by Winifred Baum, coming year. 
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‘:ighth Annual Kansas State Championship Typewriting Contest 


Amateur Class 
Nut Net Worps 


vood 
gton 
wood 
smith 
wood 
gton 
\ od 
stock 
gton 


wood 
erwood 


stock 
wood 


wood 


Ww 0d 
rwood 
igton 
wood 
Smith 


wood 
wood 
rwood 


rwood 


gton 
. wood 
rwood 
gton 
gton 
gton 
rwood 
erwood 
ington 
ington 
ington 
lerwood 
ington 
rwood 
gton 
Smit 
gtor 


rwood 


NAMES 


Margaret Erwin*® 


Agnes Mollett® 
Margaret Bullock* 
Edith Allen® 
Virginia Campbell* 
Anna K. Baber 
Charles Pitkin 
Elizabeth Stucker 
lona Parker 

Doris Murray... 
Esther Melander 
Halsey Hulbert 
Goldie Johnson 
Pearl Matney 
Adela Hale 
Thelma Keller 
Ruth Ashbaugh 
Rosamond Tozier 
Geneva Lanning 
James Murphy 
George Gardnez 
Hazel Campbell 
Ellie Ort 

Raymond Case 
Neola Peterson 
Elsie Reimer 
Esther Stromgren 
Clytice Wiley 
Harold Rudolph 
Margaret McKechnik 
Margaret Haydock 
Mary Hart 
Thelma Pierce 
Edna Watters 
Minnie Leonhart 
Mae Dooley 
Rhodessa Scheufele 
Marie Wege 

Stella McElroy 
Thelma Lecklider 
Lucille McPheeters 
Cloyd Baer 

Joe McMullen 
Cecil Mould 
Bessie Lucal 
Frances Robertson 
Faye Rayl 


ve Bestwick 


And 101 others 


HINE 
rwood 
rwood 
rwood 

rwood 
erwood 
erwood 
erwood 

rwood 

rwood 


gton 


stock 
gton 
gton 
wood 
rwood 
istock. 
: 
rwood 
igton 
wood 
rwood 
ington 
rwood 
erwood 
ington 
ul 
rwood 
rwood 
rwood 
erwood 
ington 
erwood 
erwood 
nington... 
nington 
erwood 


*Point Winners. 


NAMES 
Lucille Kelley® 
Florence Simmons*® 
Karl Hepp® 
Robert Shannon® 
Martha Seaholm® 
Harvey Hammond 
Dorothy Emerson 
Ernest Bishop 
Helen Scherer 
Elva Parker 
Mildred Mc Millet 
I ia Clerico 


Hazel Gifford 
Mary Reed 
Edward G. Mader 
Georgia C. Buck 
Alma Hochuli 
Theodore Perry 
Mildred Rutty 
Lee Ola Mawdske 
Hazel McPheeters 
Nina Van Scyax 
Florence Smith 
Mae Fleming 
Mary Harnly 
Ethel Armstron 
Ruth Reilly 
Catherine Fallis 
Grace McFerrne 
Gladys Rombarger 
Mildred Sheldon 
Eula Kennedy 
Irene Baker 
Alberta Conner 


ScHOoOoL ; Worps A MINUTE 


Argentine 
Argentine 
Kansas City 
Kansas City 
Arkansas City 
Neodesha. 
Argentine 
Ottawa 
Coldwater 
Kansas City 
(sage 

Pratt 

Salina 
Rosedale 
McPherson 
Salina 
Osage... 
Salina. 
Neodesha 
Galena 
Great Bend 
Beloit. 
Winfield 
Lyons... 
Salina. 
Kansas City 
Salina 
Larned... 
Norton 
Kingsley 
Coldwater 
Minneapolis 
Arkansas City 
Sterling 
Beloit 
Beloit. 
Abilene 
Great Bend 
Beloit 
Kingman 
Cofteyville 
Oswego 
Great Bend 
Pittsburg 
Coffeyville 
Dodge City 
Hutchinson 
Sabetha 


Novice Class 


SCHOOL 


Argentine 
Kansas City 
Kansas City 
Kansas City 
Chanute 
Kansas City 
Kansas City 
Argentine 
Argentine 
Pratt 
Florence 
(sage City 
Arkansas City 
Phillipsburs 
Rosedale 
Burlington 
Holton 
Florence 
Neodesha 
Holton 
Norton 
Norton 
Pratt 
Rosedale 
Argentine 
Cherryvale 
Salina 

M« Pherson 
Great Bend 
Norton 
(Atawa. 
Dickenson (« 
Abilene 
()swego 
Larned 
Coldwater 
Uswego 


r= & 


a 


— a oe ee ee ee BD 


Wie hw w= = pw 
CouUrFoneK One 


1164 
1115 
1077 
1063 
1052 
1014 
1012 
961 
938 
931 
933 
906 
890 
| 
851 
877 


7? 


NeT 


W ORDS 


1125 
1016 
1012 
1005 
965 
931 
930 
926 
924 
874 
R72? 
847 
Rw 
820 
BO4 
800 
797 
786 
784 
783 
8? 


8 


16 
774 


2 
4 


Net Worps 
A MINUTE 


75 
68 
67 
67 
64 
62 
62 
62 





476 


MACHINE 


iderw oo 


Ur 
Underwood 
Underwood 
Underwoo 
Remingt 
Royal 
Remington 
Ren ington 
Underwo« 
Underwoc 
Ur erwoo 
Underwo 
Remingto 
Underwood 
Underwood 
Remington 


U me l 


rwoo 
Underwood 
Royal 
Remington 
{ nderwood 
Royal 
Woodstock 
Remington 
Royal 
Underwood 
Remington 
Remington 
Underwood 
Underwood 
Underwood 
Royal 
Underwood 
Remingtor 
Woodstock 
Remington 
oe 


MACHINE 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
L. C. Smith 
L.C. Smit! 

Inderwood 

C. Smith 

Inderwood 
Underwood 
Underwood 
L. C. Smith 
Underwood 
Underwood 
Underwood 
Remington 
Underwood 
L. C. Smith 
L. C. Smith 
L. C. Smith 
L. C!Smith 
Remington 
Underwood 

And 


Underwood 
Royal 
Underwood 
Underwood 
Remington 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
Underwood 
L. C. Smith 
Underwood 
Underwood 
L. C. Smith 
Underwood 
C. Smith 
Remington 
C. Smith 


And three 


THE 


ne | iton 
1 William 

ena D. Walters 
Jennie Gaw 
Cleo Cox 

Pearl Frew 
Arthur Green 
Opal Biggerstaff 
John Barlow 
Violet Sorem 
Edna Kennedy 

" 


ers 


GREGG 


WRITER 


SCHOOL 
Ottawa 
Rosedale 
Pittsburg 
Great Ben 
ipsburg 


Phi 
| 


Baldwin 
Girard 
Chanute 
Parsons 
Kinsley 
Coffeyvilk 
Coldwater 
Dodge City 
Hutchinson 


FOR JULY 


R64 
848 
RSS 
79 ? 
1079 
R96 
R14 
0s3 
92? 
R31 
87 
936 
R13 
943 
802 
1184 
1029 
893 
1063 
742 
852 
906 
895 
904 
841 
921 
809 
229 
775 


734 


28 
45 
13 
24 
30 
29 
36 
24 
32 
21 
23 
18 
14 


Interstate High School Typewriting Contest 


Kansas City, Missouri, Saturday, May 12 


NAME 
Margaret Erwi 
Catherine Murra 
Agnes Mollett 
Esther H. Kell 
Beulah Ryan 
Delbert L. Gideo 
Ray mond Case 
Marg. Loveland 
Charles Pitkin 
Gladys M. Payn 
Dorothy Schlundt 
Eliz. V. Stucker 
Kath. Swanson 
Victoria Eck 
Faye Thomas 
Helen H. Hall 
Anne Lucille Miller 
Mayme Maxey 
Mildred Ellen Arnett 
Edna Mae Mallo 
Russell Knight 
Helen Hawk 
Melba Essig 
Ray E. Burgins 
others. 


Lucille Kelley 
Mildred Meinicke 
Phyrne Moore 
Helen Scherer 
Agnes Renaas 
William Miles 
Tena Gustafson 
Ernest Bishop 
Wilma Gloshen 
Velma R. House 
Gladys Harringtor 
Amelia Hodson 
David Evana 
Olive Butcher 
Nina VanScyoc 
Edith Walker 
Ruth Palmer 
Blanche Clapp 
Ruth Browning 
Zelma Post 


others 


Kan 


St. Joseph 


Kansas City (¢ 
Kansas City (Northeast 
Kar 
Kar 
Kan 


Amateur Class 


SCHOOL 


Argentine 
ntine 
ntine 
ntine 
*ntine 
City 
ns. K 
tine 
time 
‘ Tr ' 
Ottawa, Kansas 
Kansas City (Centr 
Hibbing, Minne 
Kansas City (Li 
Kaneas City (I 
Kansas City (Ce 
Kansas City 


Kansas Cit 
Kansas ( 


Kansas City (Centr 


Kansas City (Centr 
asCity (Centra 
Kansas City (Lincolr 


Novice Class 
Argentine 
Madison, S. D 
Argentine 
Argentine 


Madison, S. D 


Kansas City (Lin 
Chisholm 


Minn 
Argentine 
Mo 


Rentor 
Argentine 


Kansas City (Lir 
Evansville, Ind 
Kansas City (C¢ 


ntral 
Argentine 
Argentine 
ntr a! 


as City (Central) 
as City (Northeast) 
as City (Central 


1923 


NET 


Worps 


2s 


687 
679 
675 
764 
663 
660 
654 
648 
645 
643 
639 
636 
634 
633 
632 
631 
627 
626 
623 
623 
622 
624 
629 
613 
613 
612 
612 
606 


NRT 
WorpbDs 


Ner V 
AM 


+ 


ae 


tiulwledoatolt- . . 1... _" 


Net 
Wor 
MIN 


Fr e8 2 he Y 








JULY 


Kansas State High School Typists’ Association 
and the Interstate Contests 


Held May 5 and May 12, 1923 





r SHI Kansas contests were started in 1916 this secaso! schnoois | \i nnesota, SO th 
at the invitation of the University of Dakota, Indiana, Oklal 1, Kansas ans 
Kansas, this state being among th Missouri were represented at Kansas City 

eers in the contest field A cup is awards | As usual, the Argentine High School tean 
winner in each class, and Senator Capper's Kansas City, Kansas, came off first in both 
ipionship cup goes to the school winning State and Interstate contests, making the 
highest number of points rhe Kansas nineteenth straight tvpewriting \ tory won 
sts’ Association awards gold, silver, and by the school Che amateur class cup and 
nze medals to the winners of first. second. the Capper cup went to Argentine in the 
third places, and an accuracy prize from State contest, but the novice team cupthis year 
Ellis was won by 
lishing Kansas City 
mpany High School, 
s to the | Oo y 
st mak- the highe 
the tew- ( inthis 
errors ( s vas 
idition, 
d medal | IK 
.warded \ 
novice t é 5 
ting with WW t 
fewest | 
rs who I M 
ikes a net Ix 
ed of 55 e« } 
more f “ : 
! 1 sil- ( f 
medal , . . an . col t he 
: Argentine High School Team—lInterstate Contest 
e novice I Ar 
TOP ROW: Gladys Payne, Margaret Erwin, Olive Butcher, Charles Pitkin, Hele» ' 
cing the MIDDLE ROW: Beulah Ryan, Lucille Kelley (Novice Champion), Velma House, Esther Kelly nu Nort 
st errors Ernest Bishop eas Kat S 
ee ee oe one Contes 
tween 45 April ! 
d 54 words, anda bronze medal to th and led up to a re of 81 net words 
vice making the least errors at a speed minute in the Inter te event on the 12tl 
tween 35 and 44 words which established a new school record fi 
Some 371 contestants competed in the the nov class Seventy-two words 
ght different sections of the state ull on minute in the hig or + 2 
same date, May 5—the contest being words a minute in t e schoo! sect 
indled by a principals’ association similarly had been the pr top-notcl wl } 
the athletic contests. Classes are now the California nov 5 ear pus! edu to 
iited to novice and second-year entrants 74 in bot divis Miss Kelley started 

the two years must come in succession) typewriting on Se er 12. 1922. and »w 

nior high school pupils competing on the behind a number of her classmates until 

me terms as the senior high school students bout the end of t x weeks Fro: 
that time 1 she progressed steadil and 

Summary of State Team Records by Points rapidly nd has developed a remarl . 

‘ PLaAci Net Worps technique for a beginner Mr. G. ( By 

NAME oF SCHOO! Won Ports A MINUTE re are al : Aommntins 

rgentine High School First 14 6 : : . can wel . 

Kansas City High School Se 14 69 proud of these t | rel 

Ar eas . " hoo! hir ) 

—- High School. fourth... § 64 Madison, South Dakota came in second of 

the Interstate te s, Miss Breen’s students 

The Kansas State Contest is held asa pre capturing five points for second and fifth 

i minary to the Interstate Contest, the largest places in the novice class, and Ponca City 


typewriting event of the year for the high Oklahoma took third for sixth place in 
schools in the Central States, and in which the amateur event 
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Church vs. the Print Studio 


For Key see page 480 
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Che Shorthand Reporter 


Conducted by Frederick H. Gurtler 


Court and Convention Reporter 


68 West Washington Street, Chicago 


Known Factors—! 


\N effort to acquire skill in shorthand 
ting it would be well to sit down and 
nk the matter through. If 


don't know the direction 


you can't 
tur target of 
target, it would be 
you could make 
ind rapidly is a matter of skill. 
training 


accident 
Writing 
Skill 
veloped only through Not 
one has the advantage of a skilled in 


only by 


a good shot . 


or, and many who could take advantage 
opportunity offered by skilled instruc- 
for one reason or another, 
forth 


lo not do it, 
et those persons are 


effort on their own account to become 


putting 
if they followed the right methods. 

ere are many who have the qualifications 
skillful in writing but 
oing nothing to that end They do not 


come shorthand 


re how simple it is to increase their speed 
With 


may be 


shorthand writing 


wccuracy in 
background a 
illy helpful 

believe I am 
shorthand 


lew suggestions 


correct when [| say there 


writers of who cannot apply 
e element of the theory 
take an outstanding prin 
how it works, for illustration. 
the 


can 


accurately and 


We Let us 
and see 
write word- 


many stenographers 


accurately and readily? I heat 
rtion of my large audience say that that 
1 stuff. Maybe it is old, but the fact 
1 thing has age sometimes is the very 


it is valuable and worthy of con- 


m why 
ration. 
to think this matter through with 
Let us see what happens under actual 
litions. About half of all the words in 
nary dictation, and in court work for 
t matter, comsist of so-called wordsigns. 
»%k back in the February issue at that list 
Mr. Rich submitted 
knows 
them will be able to 


want 


Ommonest words 


stenographer who these word 


s as he should know 
it least the following things: 


every wordsign readily 
rite every wordsign correctly 
wordsign every other word wit! 


rased 


rase every with 


it should properly be pl 


you as a stenographer can claim this 


fection of knowledge of this one principle, 
n in taking dictation you have one known 


know tl tin 


ou ill | ible to wi 


You 


is pronounce d 


factor, 
sign 
it readily, correctly, and phrase it as it should 
phrased. (Even if you had to write in lon 
hand all the words of the la: 


guage outsick 7 


able to write 
When 


is pronounced ther 


1 the ul 


the wordsigns, you would be 


from sixty to eighty wordsa minut 


ever any wordsign 


be no hesitation or delay an 


result will be an outline that is correctly 


readily written There will be no unnece 


shorthand outline 


sary stroke or incorrect 


or blanks in when those wor 


the notes 


occur®r 
But 
are 


you don't Rn0o 


the exceptions 


one ol 
may think 
don't, and that 
lack of speed 


Let us take another factor. In 


you know ther 
| 


one ot i 


‘ 
! 


in shorthand wr 


consid 


ering this general subject, it is well to divide 


the various Manual 
and not spe i 


principt 
groups 
arate principle or portior prir 
There i 


soTiic 


set forth by a particulars 


group of words written sort 


either u fhix you 


of it me 


ot atx 
think 
words 
athxes/? If y don t hen 


your 


+} 
t 


know 
you have 
! orth ind 


you 


involvin " f Deo 


your 
introduced into 


an unknown factor ul f tor the 
a word is | it containing 


have 


moment 


a prefix or su tx lo tl ute you 
le sseric 1 vour | lo overcome 


should 
them 


materially 
this 
study 


vou 
know 
you I ty 


will be 


weakness In your iting, 


your itixes until you 


perfectly In the process learn 


them so well that you ible to write 


the affix i 


portion of any word correctly and 
but 


the rest ol 


encounter, dela, n 
word Well it least 
the un 


you may 


the 


readily, 
writing 


have eliminated a portion of 


you 
your writing and thereby in- 
skill to that nt 


and 


certainty in 
creased your 
You 
vocabulary of 
affix, and thus more 
eliminate hesitation, 
strokes 


can go further, increase your 


shorthand 
fully 


delay. 


forms involving an 


and more certainly 
unnecessary 
this 


all the 


and 


shorthand with reference to 


general groupof words. This we may < 
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in short- 
so very 
general 


more skill 
is not 


had a 


step toward 
hand writing. The order 
important, having first 
knowledge of shorthand. 

But have you a thorough knowledge 
of the first principles? There are many 
words which are written in full and to 
which no abbreviating principle applies. 
Here is the portion of your work that 
ought to be easier than any other portion. 
It involves a knowledge of only the first few 
lessons of the Manual. The moment you 
think of a word containing the most elemen- 
tary abbreviating principle, then you are 
thinking of a word that is outside of the 
class we are now talking about. Here are 
a few examples to illustrate the point: 

Tack, rack, slick, rib, beer, shook, seck, sick, sour, black, 
broke, back, seed, feed, meli, hay, note, day, mat, pat, spear, 
rope, roof, hen, him, tea, make, pay, ball, fat, vat, she, owl, 
unis. 

There are of course, many, many 
simple words in the language and no matter 
how skillful you may become, you will always 
write these words in the same way when they 
occur as single words. Now, if you will pick 
out these principles governing their writing 
and master them, then you will be able to 
write accurately and readily all words to 
which no element of abbreviation applies. 
That will be a great big step towards progress. 

Perhaps this simple method has gotten 


second 


such 


your interest by this time, and if you could 
follow through the entire matter of develop- 
ing skill in just this simple way you might 


be willing to undertake it. Already you 
are convinced that separating the big prob- 
lem of developing skill into these simple fun- 
damentals is a much more intelligent way of 
approaching the problem than merely taking 
a lot of dictation. By dividing your task 
into these several elements you will find it 
very much easier and you will approach 
the development of skill with greater cer- 
tainty of attaining the desired goal. 

Let us think next of the words involving 
some abbreviating principle. You say, at 
once, there are so many words involving 
abbreviating principles that you have given 
me a big task. That is true. Let us keep 
our feet on the ground. The minute we get 
beyond our depth we lose the very important 
element of confidence and certainty in our 
writing, and skill then is impossible. There- 
fore, on the larger divisions of our task, we 
can take certain subdivisions. 


(To be continued next month) 


: ? 


| — you reserved your room at the Drake for 

the N.S. R. A. Convention August 20-24? 
Have you entered for the Speed Contest? 

If not, write Herbert Dore, 155 N. Clark Street, Chi- 
cago, Chairman, Local Arrangements Committee; J. E. 
Fuller, Goldey College, Wilmington, Delaware, Chairman 
Speed Contest Committee. 
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North Dakota News 


\ TE say news, for the forwarding of 
cular (‘‘More Speed and How t 
It’’) sent from our New York office is 
brought us word recently of the ad 
ment made by W. L. Divet, who for a 
ber of years held the post of official re; 
of the Fourth Judicial District at Lisbor 
was in the fall of 1919, however, that 
Divet gave up his work in Lisbon to b: 
State’s Attorney for Richland Count 
Wahpeton, an office on which we al 
gratulate him heartily. He is still usin; 
shorthand daily, he writes, and find 


most helpful. 
oe@o 
Church vs. the Print Studio 


(Continued from the June issue) 
(For shorthand plate see page 478 


Q Now, you state on Page 3 of your second 
complaint that during this time you advanced larg: 
of money to the company out of™® your own sav 
that a fact? 

A I don't remember testifying to that. 

Q No. You state that in your bill of complaint 
it a fact that you advanced large sums of money? 

A_ No, that is not a fact. 

Q Did you have large sums of money™ saved at 
time? 

A I don't think that 
question. 

Q You also state on Page 2 of this™™ bill of co 
that you should share the losses equally. A Yes, s 

Q Isn't it a fact that when you came to my of 
one of the points we discussed was the fact that 
had a corporation you would be protected from indi 
liability and losses if*”* the company should go 
Do you recall that discussion? A No, I do not 

Q You asked a good many questions at the ti: 

A Yes, sir. 

Q They were all answered, is that right? 

A | believe so. 

Q Now, you complained about the fact that 
and®% Peterson were working overtime and chargi: 
dollar an hour for overtime? A Yes, sir. 

Q What kind of work did they do? 

A Why. making cards, as nearly as I know. 

Q Was it work for the benefit of the company 

A Well, to my mind it was for®™ the benefit 
company. 

Q That was in the production end of the busine 
that right? A Yes, sir. 

Q Wasa dollar™” an hour excessive to pay for 
time work for a show card painter? 

A It was Gr a small corporation working on 
capital. 

QQ" You wouldn't 
overtime, would you? 

A You could not expect an employee to work ove! 
without pay. 

Q So that a™ dollar an hour was not excessive pe 

A_ Not for an employee 

Q But you think that the officers should work for 
than the®* employees? A I doin that case 

Q You have worked overtime for the company, he 
you? A_ Ihave 

Q What did you get™® for your time? 

, At the end | got a dollar an hour when I work« 

Q What work did you do in your overtime?” 

A Assembling. 

Q Why didn't you do your assembling the first 
of the month during the day? 

A Because they kept me outside selling*™ the ¢ 
The stuff was not ready. (3457) 


has anything to do wit 


> 


question paying the emp! 
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A Newcomer in the Reporting Field 


NOTHER new member to be welcomed In September, 1921, she enrolled in the Ex 
to the reporting ranks is Miss Carolin pert Department of Gregg School, Chicago 
Beckman. Miss Beckman on January for the reporting course, receiving her diploma 
became official reporter of the Circuit trom there in February, 1922. She spent ar 
rt, Ninth Judicial Circuit, State of III other year seeking experience in reporting, and 
s, Monmouth. Her rise to this eminence i mbarked upon her present position 
the shorthand world is Miss Beckman is a speed 
interesting ul writer of promise, and her 
idy advancement m ( ; in attaining the 
nographer to the report sition ficial reporter 
bench. 
Miss Beckman received 
nitial training in short 
1 and typewriting at 
wn's Business College, 
enport, lowa. 
luated irom t he com- ' cl ‘ and 
ed course ol book- tura has reached 
ping, shorthand, and } , professior 
ewriting. 
After that sl spent 
work, 
t as stenographer, t he n 
| stenographer, and for 
last two years she was 
retary to the president 
1 large manufacturing 
cern. A good portion ' 
her stenographic days Carolin Beckman 


s spent in the gover! Official Reporter, Circuit Court 
nt service in Washington, Monmouth, [linois 


ring the war emergency. 


|! RE is another ] I ier 
to correspon in short 


sire 


er Greggites Why not exchange 
n experiences with 


¢ Kaufman, 1007 West Gr 
a Fulton, 102 Federal St 
rmen Newton, 830 Malverr 
es Merry, 215 Mt. Ida St 
Mann, 111 Park Terrace, H 
ple Rutter, 107 Woodbine Ave 
nce Smiley,.133 Ramble St., H 
e Grace Hoy, Alcove St., Hot S 
ta Ware, Box 362, Hot Springs 
Sutherland, 214 I ’ 
therine Power, 321 Jackso Ave ’ it bert. 14) 
thryn Elisworth, 11 Glen St., ! prir ! Mullican. 11¢ 
ian Gersman, 709 Oak St., I Smit 106 FE. 4 
en Maree Lewis, 23 W. Brox r Grove. R. F. 1 
bert Merritt, Upper Benton Road t Spri r Eleanor Roelke, 309 W 
vien Sevier, 713 Hobson Ave., Hot Spri: r ' Wiles. 206 W. S 
tise Pratt, 203 Glade St., Hot Springs t ere. 308 } 
sthryn Demby, 506 West Grand t i ! ouis wring. 11 1 
uttie Medlock, 14 Westbrook, Hot S 
nstance Peters, 1135 Central Ave., Hot S 
nna Felmley, R. F. D. 2, Hot Springs, Ark Garne . 
Mabel H. Sullivan, 235 Bower St., Hot Spring Carl Staley, R. F. D 
urah Jane McCall, Sigler Apts., Hot Spring Bernard Stull. R. I 
lilda Prichard, 142 Arbor St., Hot Springs, Ark Mary Jane Straws 


Mary Hoopes, D. Carlton Terrace Hot Springs Md 


| 
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Edwin W. MacGill, 117 W. Third St., Frederick, Md James Grossni I wn, Maryland 
Nina Phebus, 442 W. Pacrick St., Frederick, Md Mildred Ahalt, \ et n, Maryland 
William Kline, 213 Dill Ave., Frederick, Md Olive Roelke, M M ind 
Glenn Stull, R. F. D. 7, Frederick, Md Dorothy Toms 

Evelyn Renner, 120 E. Seventh St., Frederick, Md Louise Huffer 
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Teaching by Radio 


rg yvHERE is always a certain thrill about point which he emphasized was that the stu- 
doing anything for the very first time, dents in the high school are earning $1,200 a 
and that thrill must be at least doubled week and that if it were not for the scheme of 
something new is done in two lines of part-school and part-employment which is 
at the same time. This double thrill was used, the majority of these pupils would not 

ved by all those concerned in the first ap be able to attend school at all 
tion of wireless to teaching by the Haaren Mr. Leyenberger, before beginning the 
School of New York City The teaching tear hing, explained that in the Haaren High 
of this new departure was handled by School there was a class of thirty girls as- 
Harry W. Leyenberger, the adminis sembled for their regular lesson in machine ac- 
ve assistant. The experiment was made counting. He suggested that those listening in 
ble through the courtesy of the Radio to the experiment might care to solve the 
problems with pen- 
rica, who sup- ciland paper. He 
ed the loud — then gave the 
ker for use in problems which 
classroom and were to be solved 
idcasted the all of them prac- 
ches from sta- tical examples of 
1 WJZ at New- | ¢\ = figuring, such as 
New Jersey, \ . ’ might be encoun- 
of oldest and tered in the day’s 
t-known broad- ‘ 1 work by the stu- 
‘ dents after leaving 


poration of —— —_——_—_—— —_——_—_—_—_—_——_ 





isting stations. ) 
Dr Strauben- _ school. 

r opened the The experiment 

gram at 1:15 was decidedly suc- 


the afternoon cessful If any of 


\pril 4 and ex- our readers have 


ned briefly the tried a similar ex- 
periment with 
the Se — their local broad- 


re of the ex- 
nent for 7 . 
fit of those The first dass taught by Radio in New York Ci casting stations, 
might happen we should appre- 
to be listening in. In this talk he said, in part ciate it if they would let us have a descrip- 
irally, after the wonders of the new discovery had tion of it so that we may pass it on. 
1, practical uses of radio transmission were thought of. One item of parti ular interest is that the 
the new phases will be attempted to-day. Twenty speeches made were reported in Gregg Short 
ipils of the Haaren High School, sitting in a class- - 
hand by Misses Miriam Jawoll, Rebecca Wein- 


their school building, will be instructed by their 

rat the studio. This is the first time that pupilshave stein, Jeanette Menaker, and Mr. Benjamin 
instructed in this way Gardon, of the shorthand classes of the 
The next speaker was Mr. Burnham, the Haaren High School 

cipal of the school, who told how the The experiment had such news value that 
ol came into being and some of the work it was written up and illustrated in the leading 


ich it is doing. One particularly interesting metropolitan papers, 








‘A 8 a eee *. 








THE BEST WAY FOR A YOUNG MAN WHO IS WITH- 
OUT FRIENDS OR INFLUENCE TO BEGIN IS: FIRST, 
TO GET A POSITION; SECOND, TO KEEP HIS MOUTH 
SHUT; THIRD, OBSERVE; FOURTH, BE FAITHFUL; 
FIFTH, MAKE HIS EMPLOYER THINK HE WOULD BE 
LOST IN A FOG WITHOUT HIM; SIXTH, BE POLITE. 
—RUSSELL” SAGE. 
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Speedy 7 cqgeegs 


According to Sche dul 
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1 Life Job 


Did He Mean It? 


Persuasion Needed 


At the Court 


Logi 


Good Economy 








